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CEnmiCATt^^^^ AND OUDEn TO NEOOTtATE 

The KACulty Scoate of Naadau Community CoHege, having pctlUoncd 
this Doard (or recognltlonandoertlficatlonaatheduly authorliod employ- 
ee orgianleatlon to represent the piibtlo employees of the County of Nassau, 
lo the unit hereinafter set forth, for the purpose of negotiating collectively 
on behal/ of such employees with the County of Nassau, as the public em« 
ployer, in (he determination of their terms and conditions of employment 
and the administration of grievances arising thereunder, and 

The Hoard, upon due oonsideration of such petition as well as of ati 
of the facts andevidence submitted in the course of a full hearing, conduc* 
ted pursuant to Section Vtit of the f^Ies of Procedure of this Doard. and 
the findings and recommendations of the HearingOfficcr made in connec* 
tion therewith, having determined, 

a) the Faculty Senate of Nassau Community Coliegetobo an 
employee organication within the meaning of Article 14, 
Section 201, of the CIvtt Sendee Law, and Nassau County 
Ordinance NO. 228/1967, as amendM), and 

b) the said employee organlMtlon lo be cpiallf loci under all of 
tht sUuidards set forth In Section 207, of this the afore* 
said Article 14, and Nassau County Ordinance 228/1967, 
as amended, for the determination of representation sta- 
tus, and 

c) the unit of employees contended for to be an appropriate 
otic, and 

the Board, having further determined, on aU of the evidence submitted In 
behalf of the petitioner employee organitation, that such proof was insuffi- 
cient to permit of certification without an election and for such reason and 
pursuant to Section VI of Its Rulesof Procedure, ordered that such an elec- 
tion be held under the direction and supervision of the American Arbitra- 
tion Association, as the authorlted agent of the Board for such purpose, 
and 

The said election having been held and the American Arbitration 
Association having certified the following results; 

Faculty 

Faculty Senate of Nassau Community College 156 

United Federation of College Teachers (UFCT) .... 127 

Neither 10 

Void (Signed Ballot) 1 

Challenged 19 

There having been no objections filed as to conduct of the aforesaid 
elections and the time for such filing having expired under the provlstons 
of Section VI of the Rules of Procedure^ 

Now. therefore, pursuant to the authority Vested In the Doard by the 
Public Employees' Fair Employment Act. and Ordinance No. 228/1967, of 
the Board of Supervisors of the County of Nassau, as am^nded^^ 
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IT IS MEKEDY CEtiTlFIED THAT 



THE FACULTY SENATE OK NASSAU COM MUNITY COLLEGE 
has btfon designated and solootcd by a majority of the employees of the a«» 
t)0vc named fubUo employer, tn the unit spcoKloally described below, as 
their representative for the purpose ofooHectlve negotiations and the set* 
tiem'snt of grlovancesi 

UNIT: AH faculty staff personnel lo ihn foHowing categories: 



Professor 

Associate Professor 
Assistant Professor 
Instructor 

Assistant Instructor 

Library SUdi 

Technical Assistant 

Laboratory Assistant 

Administrative Assistant 

Evening Division Coordlniiitor 

Evening Division Counselor 

Production Designer - Theatre 

Technical Director - Theatre 

Stage Manager - Theatre 

Assistant Director of Counseling, Testing 

aid Advisement 
Assistant Counselor 
Counselors 
Senior Counselors 
Assistant Registrar 



Further. IT IS ORDERED that the above named public employer shall 
negotiate collectively with 



TH E FACULTY SENATE OF NASSAU COMMUNITY COLLEGE 



and ifagreement Is reachedwlth regard to the terms and conditions of em- 
ployment, and the determination and administration of grievances, such 
agreement shAlI be reduced to writing. 




Dated this 



day of 



1968, 



at MIneola, New York« 



On b&half of the 

Public Employment Relations Board 




Chairman 





This agroa^nont oooka to assuro tho ordcirly and 
unintorruptod operation of Nassau Community Collogo by naintain** 
ing a harmonious relationship betwaon tho County of Nassau^ 
as sponsor of Nassau Community Collage, and tho Faculty at 
Nassau Communiicy Collcgo. 

Thoroforo, tho COUNTY OP NASSAU, tho sponsor of tho 
Collogo, and tho NASSAU COMMUNITY COLLEGE FACULTY SENATE , 
having duly boon certified to represent tho negotiating unit 
heroin, in consideration of the mutual promises and obligations 

ini assumed, have entered into this agreement this 
day of 1972, 

In consideration of the terms and conditions l^eroin 
agreed to, the Faculty Senate of Nassau Community College, s^p 
the duly certified representative organization, does hereby 
affirm that it does not and shall not, during the term of 
this agreement, assert the right to s*t:rike against the County 
of Nassau, as the employer of the persons represented by tha 
said Faculty Senate of Nassau Coiirnunity College, nor shall the 
Faculty Senate of Nassau Community College assist or par*:icipate 
in any strike or* other concerted stoppage of work or slowdown, 
or impose upon any person represented by it an obligation to 
conduct, assist or participate in any such strike, or cause, 
instigate, encourage or condone any such strike. 
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1. Dof tnltlono i 

For tho purpodo of this agrQcmunt, thd following 
dafinltiona ohall applyr 

a. ••Faculty Sonate" moantt tho Faculty Sonnto of 
Nassau Community Collcgo, the cortlfiod bargaining organization. 

b* ^'Academic Scnato** moana that an&ociation of 
1^1^ full-tirao profeoaional omployooa of Nauaau Comtnunlty Collage 
dofinod in the attached faculty code. 

c. "Teaching Faculty" moana all onrployoos employed 
for an academic year composed of not more than two regular 
semesters. 

d. ''Non- teaching Faculty" means those employees 
holding academic rLnk who are employed on a twelve-month or 
work year basis. 

e. "Professional Faculty" means all employees without 
academic rank working on a twelve-month work year basis. 

f . "Semester" shall be defined by the State Una^eraity 
of tho State of New York but shall in no event exceed fifteen 
weeks of classroom instruction exclusive of examinations and 
registration. Semester shall be referred to as the "fall" 

or "spring" semester. 

g. "County" means the County of Nassau. 

h. "Employee" means an individual who is in tho 
negotiating unit established by the Nassau County Public 
Employment Relations Doard. Department Chairmen are not 
pros'»ntly included in the negotiating unit. (See attached 



-2- 



ERIC 



lottor of County Attorney Josoph JAopani datna January iii, L\H2t I 
Exhibit **A", r<3gArding DopartmcnU Chairmon.) ^ 

i, 'Mfievanco" inoanfl any crniplaint or dioputo 
botwQon parties hiMoto and agonts of tho portico or any faculty 
mombjr or group of faculty ntcmbors baood on any avont or 
condition aftaotlr.c trii^lr torma and conditions of OMpioyrnont oi 
thu ii«oaning, intt^rp" Jtation or application of this agreemonti 
It shall not inclu^(j trialLora rolative to faculty mdmoor which 
arc iQviuwabio unddC en:! by-laws of tho Academic S/inata. 

j. "PSRB*' n.oana the Nassau County Public Employmont 
Relations Board. 

k. '•Faculty Code" moans tho agreement attached 
hereto as Appendix "A" and included in this agreement by reference. 
The provisions of the Codft jhall remain in effect for the life 

of this agreement. 

I 

1. '^Work year" for non- teaching and professional 
faculty shall bu from Sopt^sn^ber 1 to tho following August 31. 

"Academic Calendar" shall mean tliac calendar | 
approved by the Academic Senate pursuant to the terms and 
concisions of this agreement* 

n. **Cont^jt hour" means tifcy (50) minutes of 

f 

actual classroo-Ti ins trcct ion. ! 
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2. Tho FiTCulty 5nn;itn t 

Tha Faculty Sonato has boon duly cnrtifiod aa tho 
rciirooontativo of tho nogotlating unit by an order of 
dated November 26, 1%Q, aa tho oxcluaivo and unchallenged 
negotiating roprooontativo for collective nogotiatlona with 
respect to rates of pay* salr^ricSn hours, grievances and other 
terms and conditions of ernployment for all of its employees in 
tho negotiating unit for tho period of this agreement. During 
tho period of this agreement, tho County of Nassau agrees not 
to negotiate or recognize any other organization representing 
or claiming to represent employees within the employer- employee 
negotiating unit, as defined by Nassau County PSRB. It is 
understood and agreed that tho Faculty Senate currently has a 
petition pending before PEKB asking PERB to recognize an 
affiliation between the Faculty Senate and the United Federation 
of College Teachers {U.P.C.T.), The County agrees, at such tirao 
as PSRB may grant said petition, to amend this agreement to 
::ecognize said affiliation. The ODunty agrees to deduct from 
the salaries of the members of the bargaining unit dues for the 
Faculty Senate and transmit the moneys, together with a report 
of deductions, to tho Treasurer of the Faculty Senate. 
However, no dues deduction shall be made until the Senate has 
provided the County with a dues authorization signed by the 
employee on the form attached hereto and made a part hereof as 
Schedule B. The Faculty Senate shall certify to the County, 
in writing, the current rate of its membership dues. The County 
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agroQO that it will not nccord duos deductions or similar 
chuck-off righto to any othor organization roprooonting or 
purporting to roprosont cmployoos in tho negotiating unit, 
aa defined by PCRB« Authorizations shall take effect fifteen 
days after receipt of some by the Comptroller* 

No academic faculty or professional faculty member 
may be reclassified or transferred to a position not included 
within the titles and classifications certified by the Nassau 
County PBRTi without his knowledge and written consent. 

The Faculty Senate shall be provided with an office, 
intra-collcga phone service, and unrestricted intra-college 
mail service. 

One faculty member shall act as contract administrator 
and shall have release time for one 3 or 4 hour course per 
semester, as the case may be* During the final year of this 
contract, two additional persons shall be released from tho 
obligation to teach one course apiece of three or four hours 
during the spring semester so that they may conduct contract 
negotiations. If the contract administrator or either of the 
two negotiators referred to herein are members of the non- 
teaching or professional faculty, their release time shall be 
computed on the basis of two for one. 

3. (A) Work Year t 

Teaching faculty appointments are normally for nine 
and one-half months, not exceeding two regular semesters. In 
no case, however, is the work year to exceed ten months. 



Sach teaching faculty mcitibori oxcopt now appolntntonto^ 
flhall normally know his class tichadulo ono month prior to tho 
firat day of classos of tho now flcmostor^ but in no ovont loos 
than two weoko boforo thu firat day o£ claoaos, except for 
class asflionmont changes appro id by the Departmental Personnel 
and Budget Committee. 

Teaching faculty Members are not normally required 
to be on campus prior to tho day after Labor Day* 

Academic responsibilities of the faculty to tho 
College and the department shall include attendance at necessaiy 
and regularly scheduled College and departmental meetings and 
at registration. The duties and responsibilities of teaching 
faculty members shall also include student advisement. All 
teaching faculty will be expected to meet these responsibilities 
during inter-session as well as the period prior to the start 
of classes in September and between final examinations and the 
end of the academic year. Actual work schedules during these 
special periods will be determined by the respective department 
chairmen and the department P & B Committee. However, 30% of 
the members of the department must be available for daily 
assignment. 

Attendance at commencement exercises and other 
college- sponsored functions is not mandatory* However, at 
least 66% of the faculty of each department: are expected to bo 
:.n attendance. Faculty attending functions at Nassau Community 



Collogo for which acadomic attiro is roquirod shall have oald 
attlro furniohod by tho Collogo txt no chargo. 
(D) Work Wook t 

fiach teaching faculty mcmbor ehall bo aBoignod a 
teaching schedule each regular semooter made up of 15 or 16 
contact hours each week. Ko teaching faculty memberf however, 
can be required to teach more than an average of IS contact 
hours per week during any one school year. 

Provided that notice in writing is given to the 
appropriate department chairman or, in the event tho Department 
Chairmanship is vacant and there is no Acting Chairman, then to 
the Dean of Instruction, at least two months prior to the 
commencement of the school semester, up to ono^third of the 
members of the teaching faculty may elect to teach only 12 
contact hours that semester. The salary of each member of the 
teaching faculty electing to teach only 12 contact hours shall 
be reduced by a sum equal to five {5%) percent of his annual 
salary then in effect for each semester in which such an 
election is made, but any employee who elects to work a twelve 
contact hour program shall in no event earn less than the amount 
of his basic wage plus any advanced study differential as of 
August 31, 1971. 

If more than one-third of the teaching faculty elects 
in writing to teach only 12 contact hours, then, and in that 
event, an order of priority will be developed by the Faculty 
Senate and the College Administration under which only one-third 
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of tho tonching faculty in any ono ucmostor will bo allowod to 
work a 12 contact hour ochadulo* 

Tho election to teach 12 contact houre above referred 
to may not be made by teaching faculty menibers in dopartntcnts 
which would bo rendered incapable of operation by said election 
or whore such election would cause the violation of any contract 
with the federal or state governments. 

In the event that tho Legislature of the State of lYew 
York shall enact any law which mandates a schedule of fixed 
hours or provides for the withholding of funds or loss of state 
aid in the event those hours are not assigned, then this 
contract shall be deemed amended to comply with the provisions 
of the statute to tho extent that the Scime are effective with 
respect thereto* 

Tho College may employ either full-time or part««time 
instructors to teach classes made available by reduced teaching 
assignments as provided above* In the case of part-time 
instructors bclnij hired« payment shall be made at the 
established overload rate* A Department's total offerings 
shall not be reduced because of the election to teach only 12 
contact hour programs by its members. 

Ilemberu of the English Department shall be deemed to 
bo teaching 15 hoj:s if they teach in accordance with the Fall 
Semester 1971- lOVi Academic Year Program, which includes three 
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ocjnlnar houro^ no ovont/ h<yvovdr^ will teaching faculty in 

tho Kmjllsh DopartmoDt bd iillowdd to tda^h lona than 12 contact 

hour* ot claedroom Inntruction. 
^ ' Room aflsignmentfl and dopartmontal time ochoduloii will 

follow tho proc'iduro outlined by tho Doan of Inotruction. 

Within tho individual doparUnonts, courses will bo assignod on 

tho basis of seniority or any othor method agrood to by tho 
tttcinbcrs of tho dopartmcnt. Tho number of different instructional 

propariitions each scanestor shall be kept to a minimum and not 

normally oxcood three (3), 

In addition to classroom hours^ each teaching faculty 
member will bo required to post five (5) office hours per week 
during tho weeks of each semester in which registration is held. 
During the remaining weeks of each semester, tho teaching 
faculty member will bo required to post not less than two and 
one-half (2-1/2) clock hours per week as office hours. 
Teaching faculty shall also schedule an average of five (5) 
hours per weo'»: to satisfy their academic responsibilities to the 
Collcgo and the department. 

Teaching schedules shall be worked out by tho 
appropriate commictoe and the chairman in each department, and 
then will be submitted to the Office of the Dean of Instruction, 
Wherever possible, said schedules shall provide for a compact 
Work week of four days, except on application of the individual 
faculty moj^^bor to the Executive Committee of the Faculty Senate 
and the Departmental P & B Committee. 
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Whonevor poo3iblo# timo will bo provided to teaching 
fticulty in tho normal work WGok for profcasional dovolopmont. 
Teaching faculty would not, hov/over/ bo excuaed from any 
formal commitment to tho Collogo^ lEowovori in the absence of 
any formal commitment, they would be freo to pursue activities 
that would advance the College's and their academic growth, 
which activities shall not include teaching full time at any 
other college or university^, 

Non-teaching and professional faculty shall be 
provided a period not to exceed 10 working days in any work 
year, which may not be accumulated and carried forward, to 
undertake a program of formal or informal professional 
development. The non- teaching or professional faculty member 
shall submit an ourline of his proposed professional leave 
program to his supervising dean or director, who shall approve 
said program subject to the needs for coverage in each 
department oc nroa. 

(c) Wo£: p.^i;: 

^\9h all r.toching faculty atvi normally required 
to be available tor aasignmeni each day during the academic 
year between tha hours of 8:00 A.M. and 5:30 P.M., this does 
not mean that they must be on campus between the aforementioned 
hours • 
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Tuachlng asaignmonts shall nonnally bo compact, not 
unually cjxtonding in any ona day for longor than five (5) hours. 

Tho normal working day for non- teaching and 
professional faculty is 9:00 A.M. to 4j45 P.M., Monday through 
Friday# with an hour for lunch. Variation of working schedule 
is at the discretion of thcs supervisor. 

(D) Student AdvisomGnt ; 

Student advisement for teaching faculty shall be 
equal to the total student body divided by tho total number 
of teaching faculty. This advisement shall bo purely academic 
in nature* 

(E) Maternity Leave : 

Upon application by a faculty member expecting a 
child« and with the recommendation of the Dean of Instruction 
or other appropriate Dean or Director, the President will grant 
a person a leave of absence without pay, until one year after 
the birth of the child. However, with the approval of the 
President, a person granted maternity leave may return to 
service at an earlier date upoii her request. 

At the request of thti person involved and after 
receiving the recommendation of the President, the Board of 
Trustees may grant one additional extension of such a leave 
of absence. 

i 
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|F) Snbbatical Loavo ; 

The concept of uobbatical Toavo and tho procedure for 
granting such leave are covered in the Faculty Code. Grants 
of subbatical leave, however, will depend upon the availability 
of fundSi the ability of the individual departments to maintain 
their necessary schedules by providing tho temporary replace- 
ments, and will not exceed seven and one-half (7-1/29S) per cent 
of the faculty in any year. 

The College and County shall not be obligated to 
grant any sabbatical leaves if same are either prohibited by 
statute or if the County will lose state aid for said 
sabbatical loaves if it grants same« 
(G) Luave of Absence ; 

Professional leave is a leave of absence without pay 
to study, conduct research, trcviil in connection with study or 
research, or to hold a temporary appointment which will 
enhance the professional training and standing of the faculty 
member and consequently increase his service to the College, 
Such leaves will be granted on recommendation of the Department 
Chairman and/or appropriate Dean or Director, with the approval 
of the President. Military service shall constitute professional 
leave. No salary will be paid, by tlie College during any such 
leave • 
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(H) Outnido Activition and Piirfc-timo ITmploymont i 

Tho College recognizes an obligation to make available 
to tho community tho professional compotcnco and technical 
knowledge of the faculty members, Tho potential value of such 
outside employment to the faculty and College is recognized. 

Full-time employment by Nassau Community College shall 
be considered the basic employment of the individual and he 
shall limit other compensated professional activity so as not 
to impair his educational effectiveness. In the event there 
appears to be a conflict, the Department Chairman, in 
conjunction with the Departmental Personnel and Budget 
Committee, shall attempt to reconcile the conflict, if it 
cannot be resolved at this level, it becomes a subject for 
grievance procedure. 

4 . class Size ; 

A. The college-wide student/faculty ratio obtained 
in the 1971-72 budget (21^1) shall prevail during the life of 
this contract. 

B. The average class size maximum, as determined by 
the 1969-70 collective bargaining agreement between the parties 
hereto, shall also be maintained* A class with a maximum 
enrollment of 30 or below will not be increased by more than 
one and classes with a maximum of 31 or above will not bo 
increased by more than tv^ro. 



C. If a dopartmont olocUs to ofl'or a now couroo or 
program whoqc onrollmont ifJ to bo kopt at a low fiquro, that 
dcparUnont niast boar tho burden for thio action by incroaatng 
thp' onryllmcnt of its other courscB approximiitoly such that 

the 1971-7? budgeted average student/faculty ratio for that 

* V . / 
' dopaftjr.cnt is miintiainod. 

D. ^ ThQ budgeted dopartmental a tudent/f acuity ratios 

in. th9 'igvi-V^ budget, as indicated in Schedule "B" attached 

her^jto," shall maintairfed. The terra "faculty", as used in 

the^e student/faculty ratios, shall only include teaching 

faculty and department chairmen. ' * ' * 

* ^- - / 
xln-thQ event a new dop^rtme^t is prganized at 

the reqxjQsst; ^ha administration*, the cos.t of aych department 

will nQt be borne by the changing of present/ department 

student/facult;y ratios. ' 

5 • Overload: 

a. During each of the Fall and Spring Semesters, 
the maximum overload for a full-time faculty member teaching 
15 contact hours will be either: (1) two courses for a total 

of six to eight contact hours? or (2) one course for six or more 
contact hours. 

b. During each of the Fall and Spring Semesters, the 
maximum overload for the full-time faculty member who elects 

to teach only 12 contact hours shall be one course consisting 
of either three or four contact hours, whichever is applicable. 
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m tho event that there is no availablo course within tho 
dop^rtmont other than a six contact hour course, then the 
faculty incjnbor may teach that six contact hour couraoi 
notwithstanding tho fact that ho is only teaching 12 contact 
houi'S on a regular basis; provided, however/ that he may not 
teach any additional time on an overload basis during the other 
portion of that academic year. 

c. Full-time teaching faculty members (irrespective 
of regular teaching load) will be permitted to teach either i 
{!) two courses for a total of six to eight contact hours in 
each of two summer sessions; or (2) one course for six or more 
contact hours in each of two summer sessions. 

d. Eighteen contact hours in any one fiscal year 
sh^ll be the normal maximum overload for any full-time faculty 
member except: (1) a faculty member may teach a single course 
for six or more credits in each of three sessions; or (2) in 
unusual circumstances and with the approval of both his 
department chairman and the appropriate dean, may teach in four 
sessions. 

e. Under special circumstances , other than those 
specified above, with the recommendations of the department 
chairman and the appropriate dean, and with the approval of the 
president, the overload provisions may be waived for a 
faculty member. 
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If a part-timo Gtudont-rolatod (non-clorical or 
su|3ei visory) poaition is available in tho overling divinion, 
a ciUiilifiod mojnbor of the faculty may hold that position, but 
tho compensation will be basod on a por-Kour worKod basils. 
The rate of componaation will bo 1/33 of baoo wooic salary for 
the position performed. Part-time non-teaching faculty 
positions arc limited to 20 hours per week. 

f. Non-teaching faculty or professional faculty who 
are requested by their supervisory dean or administrator to 
work in addition to their normal work schedule will bo 
compensated at overload rates. 

6 . Vacations - Non-teaching Faculty ! 

All non-teaching and professional faculty members 
will be entitled to twenty-six working days vacation, five of 
which must be taken during the winter an<Vor spring recesses. 

Vacations are based on the work year. Employees 
starting after September 1st are entitled to a reduced vacation 
and on a pro-rated basis. Vacation may be accrued up to forty 
days. 

Vacations must be scheduled to minimize departmental 
interruptions. Non-teaching and professional faculty holding 
student-related positions should schedule vacations and personal 
leaves to coincide with academic holidays or during periods of 
reduced student activity. All vacations are subject to approval 
of the supervising dean or director. 
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7, Jlolldayfl t 

The number and nomos of tho holidays for members of 
the faculty will vary from year to year, depending on tho 
administrative and academic calendars. 

The academic calendar shall be published and shall 
indicate College holidays as well as the winter and spring 
recesses for the teaching menibers of the faculty. 

Non-teaching and professional faculty will have the 
following holidaysi New Year's Day, Memorial Day, Independence 
Day, Labor Day, Thanksgiving Day and Christinas Day» 

There will be five additional paid holidays to be 
announced by the president at the start of each "work year". 
These holidays will provide the necessary flexibility to relate 
the administrative calendar to the academic calendar, 

8, Personal Leave ; 

Each work year, non- teaching and professional faculty 
members will be entitled to no more than five days personal 
leave, which may not be accumulated, 

9, Sick Leave ; 

Sick leave with pay will accumulate at the rate of 
one-half day for each bi-weekly pay period up to 150 working 
days in the case of teaching faculty, and 170 working days in 
the case of non- teaching and professional faculty. The 
accumulation begins with the first day of employment at the 
College, 
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In tho caao of tho absonco of teaching faculty 
classoa will bo cancollod or covered internally up to three 
teaching daya per aomeator due to faculty illnesa. If class 
is cancelled or covered and compensated, sick leave will be 
charged. If class is covered internally, sick leave will not 
be charged. It shall bo the responsibility of the chairman to 
hire substitutes. Class coverage due to faculty illness shall 
be compensated by the College at the prevailing overload rateo« 

Class coverage by a full-time teaching faculty member 
for an absent member shall be wholly voluntary and, if coverage 
is in excess of the three-day allowance, will be compensated by 
the College at the prevailing overload rates. No one shall be 
penalized for refusing to cover another faculty member's classes. 

10, Termination Pay: 

A teaching faculty member or his legal representative^ 
upon termination of service, shall receive a cash payment for 
the monetary value of 25% of his accumulated but unused sick 
leave at the time of such termination, up to a maximum of 13 
days pay. 

A non-teaching or professional faculty member or his 
legal representative, upon termination of service, shall receive 
a cash payment for the monetary value of his accumulated but 
unused vacation time, plus 25% of his sick time accumulated but 
unused at the time of such termination, not to exceed a total 
payment, however, equal to 50 days pay* 
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The County shall fully pay the health insurance 
promtums of tho omployoes under the three existing health 
insurance programs now offered by Nassau Community College, 
m the event that during the term of this agreement, the CSEA 
negotiates any improvement in the current health plan which 
shall be effective during the term of this contract, then ihis 
agreement shall be deemed modified with respect to the health 
plan as of the effective date of the CSEA agreement. 

12 . Dental Plan t 

The County shall continue to contribut^^ $100 annually 
per employee, pro-rated on a monthly basis, toward the cost of 
a dental insurance plan actually chosen by the employee group. 
In the event that the CSEA and the County negotiate any 
improvement in their dental insurance plan during the term of 
this agreement, then and in that event, this agreement shall 
be deemed to be modified on that date as to said benefit, which 
may be allotted in cash at the employees' group option. 

13 , Life and Disability Insurance ; 

The County will provide a check-off for the payment 
of premiums for group life and disability insurance plans that 
are to be selected and completely paid for by the employees. 
If life insurance benefits are granted to CSEA members 
during the term of this agreement, then and in that event, 
this agreement shall be deemed modified so as to include said 
life insurance benefits for all employees covered under this 
agreement as of the effective date of the CSEA agreement. 
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14. Salarica i 

A > To«^^chlnc; Faculty 

(1) Each teaching faculty mcmbor shall receive a 
lump sum payment equal to. the dollar amount ho would have 
received had he been granted a normal increment based upon 
the schedule in effect on August 31, 1971 * for the period from 
October 15, 1971, to November 16, 1971, inclusive* 

(2) Effective November 17, 1971, and for *a period 
of one year thereafter, the effective salary shall be in 
accordance with the schedule attached hereto and identified 
by the letter In determining the schedule to be applied 
to the individual member of the teaching faculty, it shall be 
the rank and step in effect on August 31, 1971, unless an 
individual has been . promoted. 

(3) Effective November 17, 1972, salaries for the 
teaching faculty will be further increased in accordance with 
the aforementioned schedule applicable to the same rank and 
step unless an individual has been promoted* This increase 
shall remain in effect until August 31, 1973. 

(4) On September 1, 1973, each member of the 
teaching faculty shall then move ahead one step in his rank, 

as per schedule "C", and shall receive the salary detemined by 
said schedule for the period commencing on September 1, 1973, 
and ending August 31, 1974, unless he has been promoted. 
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(5) Tho annual salary of a mombor of tho teaching 
faculty Dhall bo adjuDtcd in rocognition of his advanced atudy 
as followB: 

a) Faculty members # r«ept full profQssorri', 
holding a Master's Dogroo plua 30 credits, 
shall bo entitled to $400.00 

b) An employee holding an earned Doctorate 
Degree shall bo entitled to $650.00 

c) In no event shall the total annual 
advance study differential exceed 
$650.00 

(6) A minimum yearly salary increase as a result of 
a promotion shall be $150.00 beyond what said employee would 
have received had he not been promoted* 

B. Non-^teachinq Faculty 

(1) Each non-teaching and professional faculty 
member shall receive a lump sum payment equal to the dollar 
amount he would have received had he been granted a normal 
increment based upon the schedule in effect on August 31, 1971, 
for the period from October 15, 1971, to November 16, 1971, 
inclusive. 

(2) Effective November 17, 1971, and for a period 
of one year thereafter, the effective salary shall be in 
accordance with the schedule attached hereto and identified 
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by tho lottor "D**, in dotormining tho ochodulo to bo applied 
to any mombor of tho non-toaching faculty, it ohall be tho 
grado and stop in effect on August 31^ 1971. 

(3) Effective Novanber 17, 1912, salaries will bo 
further increased in accordance with the aforementioned schedule 
applicable to the same grade and step. That increase shall 
remain in effect until August 31, 1973. 

(4) Effective September 1« 1973, each member of 
the non-teaching and professional faculty shall then move 
ahead one step in his grade^ as per the aforementioned schedule, 
and shall receive the salary determined by said schedule for 
the period ending August 31, 1973. 

(5) Faculty in Student Personnel Services and the 
Library, Grade P-3 and above^ shall be assigned academic rank 
as follows: P-3 Instructor, P-4 and P-5 Assistant Professor, 
and P-6 Associate Professor, in lieu of their existing P grades^ 
except that a faculty member who has a grade of P-3 with 
tenure and four years' service shall be an Assistant Professor, 

All professional faculty shall be paid as per 
schedule D and continue on their present 12-month work year* 
Faculty in Student Personnel Services and Library shall have 
their time in P rank counted toward eligibility for promotion 
in academic rank according to the following schedule: P-3 
100% credit for time in P rank toward Assistant Professor only, 
P-4 and P-5 7*"' credit for time in P rank, and P-6 50% credit 
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for timo in P rank. 

ProcQduras for promotion of non- teaching faculty 
ohall follow those in affect for the taaching faculty. At the 
time of their promotion, thoy fthall bo placed in the next 
highest academic rank at the proper stop of the academic 
salary plan in accordance with promotion provisions of this 
contract and the faculty code. 

(6) Non-teaching and professional faculty shall 
work 33-3/4 hours per week within a schedule to be developed 
in accordance with contract provisions. 

15. Retirement! 

Full-time faculty is required to select one of the 
three retirement plans, TIAA-CREF, New York State Teachers 

Retirement Plan, or New York State Qmployees Retirement Plans. 

I 

Retirement is to take place under ordinary circum- 
stances at age sixty-five. It is the policy to relievo 
individuals of all administrative assignments at the end of 
the term following their 65th birthday. The president is 
authorized in exceptional cases to continue appointment of a 
faculty member on a year to year basis after age 65 until 
age 70, 

16. Grievance Procodures t 

(A) Every employee shall have the right to present 
his or her grievance in accordance with the procedures describe 
herein, containing the stops sot forth below, with or without 
a representative of the Faculty Senate, free from interf cronce, 
coercion, restraint, discrimination or reprisal. 



(B) There shall bo a three-man Grievance Board, one 
member to bo uclectod by the College administration, one member 
selected by the Faculty Senate, and both shall choose a third 
member. Members of the Grievance Board shall serve 1 year terms 
and may be reappointed to the Board, 

Step I t An employee who feels he has been aggrieved must file 
within six months of the date of the alleged grievance a 
notice of grievance with the Nassau Community College Grievance 
Board. The grievant may orally present his grievance to his 
inunodiate superior who is not a member of the negotiating unit 
within one year of the date of the alleged grievance. The 
superior shall consider the matter and a.t tempt to resolve the 
grievance to the mutual satisfaction of the parties and, 
within ten working days thereafter, make a determination in 
writing and advise the grievant of the decision. 

Step II g If a grievance is not satisfactorily adjusted in 
Step I, the grievant may present the matter to the Supervising 
Dean or Director within 10 working days of receipt of the 
decisions from Step I. The Dean or Director or his designated 
representative shall make his detennination within ten working 
days after the matter is presented to him and after appropriate 
consultation with any or all parties to the grievance; provided, 
however, that if the employee has not requested that a 
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negotiating unit representative of the Faculty Senate present 
itiattcr on his behalf # no such determination shall be made 
without tw^ ^^ys prior notification of the grievance by the 
Supervisiriv, in or Director or his designated representative 
to the Faculty Senate, This step shall be omitted if the 
Supervising Dean or Director is the immediate superior referred 
to in Step I. 

Step Ill s The grievant may appeal the decision made under 

Step II to the Nassau Community College Grievance Board within 

five days after receipt of such decision. The procedure for 

the processing of the grievance before the Col 3ge Grievance 

Board shall be as set forth by the rules and regulations of 

such Board. The Grievance Board shall issue a written decision 

within 20 working days from the date hearings are concluded. 

The determination of the Grievance Board shall provide for 

retroactive pay in the event that the County is ultimately 

determined to be wrong in a matter involving loss of pay and 

shall be retroactive as to seniority in a matter where the 

County was wrong as to seniority, 
i 

Step IV : (a) Copies of decision of the Grievance Board are to 
be given to the grievant, the Board of Trustees, the President 
of the Faculty Senate and the County Executive, 
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(b) If there is no objection from the decision of 
the Grievance noard rained by any of the parties, the decision 
of the Board shall stand* 

(c) Any objection to the decision raised by any of 
the parties must be communicated to the Grievance Board within 
ten days, 

(d) If an objection ia raised by the Board of 
Trustees, their objection shall be transmitted to the County 
Executive, the Faculty Senate and the grievant within one 
week after its meeting, 

(o) Any objection raised by the grievant or Faculty 
Senate shall also be transmitted to the County Executive, who 
shall make a final and binding decision within ten days after 
receiving an objection, 

(C) This grievance procedure shall not be used to 
adjust a complaint where: 

1, The law establishes and requires a specific 
procedure and method of redress inconsistent with the procedures 
herein established, or 

2. The Board is without authority to act, 

(D) Failure at any step of the procedure provided 
herein to communicate a decision on a grievance within the 
specified time limits shall permit the grievant to proceed to 
the next step, 
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(E) Failure at any step of the procedure provided 
heroin to communicatG a decision on a grievance within the 
specified time limits shall permit the grievant to proceed to 
the next step, 

(F) Failure at any step of this procedure to 
appeal a grievance to the next step within the specified time 
limits shall be deemed to be a waiver of the right to appeal • 

(G) For the purpose of grievance procedures, the 
term "day" means working day. 

(H) Conferences and hearings held under the 
procedure provided herein shall be conducted at a time and 
place which will afford a fair and reasonable opportunity 
for all persons entitled to be present at such conference or 
hearing to attend. When such conference or hearing is held 
during working hours, all individuals necessary . for the confer- 
ence or hearing shall be excused without loss of pay for that 
purpose. 

(I) Grievances shall be recorded on the standard 
grievance form as provided in Schedule E attached hereto. 

17 . Management Rights ; 

Except as expressly limited by the terms and 
provisions of this agreement and/or the faculty code, the 
Board of Supervisors, the Board of Trustees and the College 
administration retain all of the authority, rights and 



responsibilities given them by law to manage and operate the 
College. 

18, New Employee a t 

The Faculty Senate shall be supplied with a list of 
the names and addresses of all new employees whose classifica- 
tions are included in the certification of the County PERB dated 
11/26/68. 

19, Printing of Agreements t 

The County will provide each member of the Negotiating 
Unit with a printed document which shall only consist of a 
copy of this agreement, the faculty code and the by-laws of 
the Academic Senate and amendments thereto. That document 
shall be entitled The Faculty Handbook and shall supersede 
all previous documents with that title. 

20, Termination for Financial Reasons ; 

If the services of a faculty member shall be 
terminated for budgetary reasons, notice of termination shall 
be given to the faculty member as follows: 

(a) If the termination is mandated or dictated by 
state limitation of available funds, notice will be given as 
soon as that limitation becomes effective and shall take 
effect at the end of the school year or such later date as may 
be required. 
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(b) If tcrrtination results from a limitation of 
funds dictated by the County, then at loact one calendar year 
notice will be given before dismissal. 

(c) These rules shall apply to both tenured and 
non-tenured employees but shall not impair the right to 
terminate non-tenured employees for reasons already s^et forth 
in the contract. 

(d) If a faculty member is terminated for the above 
reasons before the end of the period of appointment because 

of financial exigency or because of the discontinuance or 
reduction of a program of instruction, the released faculty 
member's place will not be filled by a replacement within a 
period of two years unless the released faculty member has 
been offered reappointment and a reasonable time within which 
to accept or decline it. If a faculty member is reappointed 
under this provision, his service shall be deemed continuous. 

(e) In the event of the above, the reduction of the 
faculty shall be on the following basis: 

(1) Reduction shall take place first among 
adjunct faculty members^ then non- tenured faculty members and 
finally tenured members in the departiaent affected (subject to 
provisions of Notice of Noa- reappointment) . If two or more 
porsons have the srama seniority, decision as to who shall be 
dropped will be based upon "worth" determined by procedures 
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set forth by the depdrtznental P and B Committee within the 
ijuiclclines of the Academic Senate. 

(2) Faculty members who were employed by the 
College prior to the creation of a department shall have their 
seniority measured on a college-wide basis. Conflicts of 
seniority among faculty members with the same commencement 
date of full-time employment in the department shall be 
resolved by earlier dates of full-time employment at the 
College^ part-time employment at the College or date of letter 
of appointment to the College in that order. 

21. Discontinuance of Service : 

A faculty member who resigns from the College and 
subsequently is reemployed by the College shall not be deemed 
to have continuous employment. Such faculty member shall 
measure his seniority from the date of reemployment. 

22. Promotion Quotas ; 

Faculty distribution by rank should eventually include 
60% in the upper two ranks and 40% in the lower two ranks. 
To provide for some further upr^ard movement through the ranks 
after 1975, a 50%-50% division will be reached by Septeniber, 
1975, with 20% representing the proportion of full professors 
and 30% the proportion of associate professors. 
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;L>V It is understood and agreed that in the event the 

.^fn^^^P Calendar Committee proposes an Academic Calendar 

P|?c^^ two regular plus one abbreviated or ^'Mini- Somes ter*' 

Il^^^ween September 1 and the following June, and such calendar 
-iV approved by the College Administration and the County, that 
'th« teaching faculty will not be required to teach during said 
•Hini-^*^^®^*^^^"* "^^^ teaching faculty shall have the option, 
however, of teaching during any **Mini-Semester " at the then 
prevailing overload rate of pay. It is specifically understood 
and agreed hereto that any "Mini-Semester" as above described 
would not be considered part of the normal work load of the 
teaching faculty. 

This section is not to be considered an agreement 
1 or commitment, by either the County or the College Administra- 
tion, to actually schedule a "Mini-Semester", 

24, Contract Term : 
This agreement shall be effective from September 1, 

1971, and shall continue in full force and effect until August 
31, 1974, 

25, Civil Service Law, §204-a ; 
As required by Section 204-a of the Civil Service 

Law, the following is added to this agreement: 
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"IT IS AGRI-:--'.!) nV AMD UKTVi'flEN Tllli 

PA:;Tir:'j that a:7y i'.xoviuion ot-' this 
AGRijiJMUTr UEQUiiur.v; legiju.ativr action 
TO i'^;i-j':iT ITS •jj^j:n.'';-iENT/vnoM 13y amdhd- 
MENT Ob i.,-v.v 0!c \\v j'l^oviur.M.: Tii:: auui- 

TIOHAL KU'sDS T!i;iir.;POR, SUAU. NOT UliCCMB 

emiCTiv^j until T:t;i appuopiua^tb lkois- 

LATIVB BODY HAS GIVSN APPROVAL." 



IN. WITNESS WHKREOr, THE FACULTY SENATE OF NASSAU 
COmiUNITY COLLEGE has . (jxGcutod this agrGcmcjsnt tho Cay and year 
first above writtciv, and the COUNTY OF NASSAU has execut x^ thi • 
agreement the ' '/ day of " '* / » 1972 < 



FACULTY SENAT3 OF NASSAU COivLMbWl; 
COLLEGE 




ent 



CO'JNTY OF NASSAU . 




Deputy Cc^nty Attorney 



APPROVED: 



X^^- -/() ' 

?.^mptroller. County of ^ '^rry^Mr^- a 



Nassau 
JCn^elo B. Honcallo 
APPKU^/ED: . 

/ice-prps icJent for Ai1t;.in.xt. trt-i-JLori 
Host. an Co'ituunity Collccjc 
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COIJNTY OF NASSAU* 

OFFICE OF THE COUNTY ATTORNEY 
NASSAU COUNTY EXECUTIVE BUILDING 
MINEOLA. NEW YORK 11501 

January 21, 1972 



Dr. Eugene Glickman 
Chairman, Faculty Senate 
Nassau Community College 
Stewart Avenue 
Garden City, New York 11530 

Re: Department Chairmen 

•Dear Dir.* Glickman: 

The Department Chairmen are not now members of 
the bargaining unit represented by the Faculty Senate and, 
accordingly, the County is not prepared to negotiate with 
you as to the terms of their employment. 

In the event that the Department Chairmen should 
at some future date during the term of the proposed three 
year contract be certified as members of your bargaining 
unit, the County would then be obliged to negotiate with 
you at that time with respect to their terms and conditions 
of employment. 

Nothing contained in this letter shall preclude 
the County from objecting to their inclusion in your unit 
nor limit the College adminis tratioji ' s ability to re- 
structure their ov;n administrative system consistent with 
the governance and agreements entered into simultaneously 
herewith. 

Very truly yours, 
JOSEPH 

County Attorney 
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1971 nudj'jted Avcn^n'^, 



kcct, :i j^U3 . Adilin . 


Z2/1 


(29) 


Af ro-A;!/: rican 


17/1 


(20) 


Allied iioiilth Science 


a/1 


(20) 


Art 


20/1 


(30) 


Dioloi^y 


25/1 


(27) 


Chemistry 


12/1 


(22) 


Data Procesaing 


15/1 


(21) 


Soonomics 


30/1 


(32) 


Snginaoring/Phys Ics 


11/1 


(20) 


English 


21/1 


(22) 


Foreign Language 


22/1 


(23) 


KPSR 


19/1 


(39) 


History k Political Science 


32/1 


(31^) 


Marketing i Retailing 


23/1 


(26) 


j'lathematics 


25/1 


(33) 


Music 


22/1 


(27) 


Kurs ing 


5/1 


(10) 


Physical Science 


16/1 


(26) 


Philosophy 


33/1 


(36) 


Police Science 


21/1 


(2U) 


Psychology 


3i;/l 


(39) 


Reading 


17/1 


(18) 


Secretarial Science 


ll;/l 


(21^) 


Sociology 


3l|/l 


(38) 


Speech 


2i;/l 


(26) 


Theatre/Oance 


17/1 
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.Schedule 


"D" 





jCLLJOB V/ID:J BUDGCTSD .'VrilDriiJT K/VJULTV itATIO 

;oLi;j::r.^ uidj: hudget;':.:) ^V2.l^Ct\^ claj^s 27.7 ■jJ' 

Thoco fi^jurccj', as all bud;];ctod r.l;;urofl, nro .'^r/ora^joa for, 

the fall and sprin.'; soniostcrr. Cur oxf^n^'jonoo has boon ^ 

tho actual .t'i,:;ure L'or t>Jo fall is oli^litly hirj'Miir than tbo 

bud^ctod, (PALL ^7?, ACTUAL liTUi). FAO, iUTIO VM.: ^"^^.U/D and 

the spring homester 1^2 alightly lov/or than tho bui),»^otod. 

STUDIiKT FAJULTY HATIO is a ratio computed by taklni3 the nuinbor . > 

of full-timo equivalent students and divldlnQ thia by tho 

number of full-time equivalent faculty 

STUDENT FACULTY HATIO = FT:! STUJli^CTl) 

FTi: FACULTY 

EXAMPLE ; Mo wore budr^cted to enroll 7,li3i> PTE students and 

were bud^^^oted to have 359 FT3 faculty. 

STUDENT/FACULTY HATIO = Zi22k =21,1 

359 
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1 


$15,801 


2 


20,528 


2 


16,552 


3 
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3 


17,302 


1^ 


22,238 


\ 
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5 


23,093 


5 


18,801|. 


6 


23, 9W 


6 


19,555 


7 
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25,658 


6 
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9 
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12,026 
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16,997 


7 
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17,618 
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15,008 
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18.239 
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16,002 
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12 


16,996 
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6 




0 


21. 11^ 

CA f J A^ 


7 




7 




8 


20 , 006 
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Stop 




1 


$ 0,899 


1 


$10,1^21+ 


1 


$12,077 


2 


9,536 


2 


11,061 


2 


12,829 


3 


10,173 


3 


11,699 


3 


13,583 


It 


10,810 


h 


12,336 


h 


llh336 


5 


ll,l|It8 


5 


12,973 


■' 


15,090 


6 


12,085 


6 


13,610 


6 


15,81+3 


7 


12,722 


7 


II4., 214.8 


7 


16,595 


8 


13,360 


8 


111-, 086 


8 


17,3»+9 


9 


13,996 


9 


15,523 


9 


18,102 


10 


11^,635 


10 


16,160 


10 


18,856 


11 




11 


16,797 


11 


19,608 


12 


15,908 


12 


17,l|.3»t 


12 


20,362 


M- 
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Step 
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1 


$13,603 


1 


$15,128 


1 


$16,335 


2 




2 


15,997 


2 


17 ,262 


3 


15,225 


3 


16,865 


3 


18,189 


It 


16,036 


h 


17,735 


k 


19,116 


5 


16,811.7 


5 


18, 6014. 


5 


20,014+ 


6 


17,658 


6 


19,1+73 


6 


20,970 


7 


18,11-69 


7 


20,31+2 


7 


21,897 


8 


19,281 


8 


21,211 


8 


22,825 


9 


20,092 


9 


22,081 


9 


23,751 


10 


20,903 


10 


22,950 


10 


2l+,679 


11 


21,71lt 


11 


23,818 


11 


25,606 


12 


22,526 


12 


2l+,688 


12 


26,532 
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P-2 




P-3 




,| 


step 
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Step , 






1 


$ 9,753 


1 


$n,i425 


1 


?13,236 


■i 


2 


10A51 


2 


12,123 


2 


ll<.,06l' 


1 


3 


11.1U9" 


3 


12,822 


3 


li|.,)j87. 


'1 




11.8U7 




13,520 


1^ 


15,712 


1 


5 


12,5U7 


5 


111., 218 


5 




1 


6 


13,2U5 


6 


li+,917 


6 


17,363 




7 


13,9U3 


7 


15,616 


7 


18,188; 




8 . 


11^,6^2 


8 


16,315 


8 


19,015 


. V 


9 


15,3U0 


9 


17,013 


9 


I9,8i}.0 




10 


16,038 


10 


17,711 


10 


20,666 




11 


16,736 


11 


I8,lj.l0 


11 


21,li91 




12 


17,li.3U 


12 


19,108 


12 


22,317 





step 
1 
2 
3 

h 
5 
6 

7 
8 
9 

10 

11 

12 



$11^,908 
15,797 
16,686 

17,575 
18,[).61j. 

19,353 
20,2lj.2 
21,132 
22,021 
22,910 
23,799 
21^,688 



1 
2 
3 
k 
5 
6 

7 
8 

10 

11 
12 



$16,580 
17,533 

18, U8U 

19, U37 
20,390 

21,3U3 
22,295 
23,2^7 
2^^.,200 

25,153 
26,105 

27,058 



P-6 
Step 

1 

2 

3 

h 
5 
6 

7 

8 

9 
10 
11 
12 



$17,903 
18,919 
19,935 
20,951 
21, 968 
22,983 
23,999 
25,016 
26,031 
27,01^8 
26,06Ij. 
29,079 
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step 




1 


$lo,l?3 


1 


$11,859 


1 


i;!13,739 


o 
c 


10jli9li 


2 


12,293 


2 


11^,2^2 


•J 


ll|2lv$ 


3 


I3,0lv5 


3 


15,130 




11,996 


1). 


13,796 




16,019 




12.7li7 


$ 


ilv,5lv8 


S 


16,906 


O 


1*^.^00 


6 


15,299 


6 


17,791^ 


7 


Il4.f25l 


7 


16,050 


7 


18,683 


8 


lb', 002 . . 


8 


16,803 


8 


19,571 


Q 


15,7514. 


9 


17,555 


9 


20,1^60 


1 n 

X u 


16,502 


10 


18,306 


10 


2l,3lv7 


11 


17,257 


11 


19,057 


11 


22,236 


12 


18,009 


12 


19,809 


12 


23,121+ 











P-6 




step 




step 




Step 




1 


$i5,lv7lv 


1 


$17,160 


1 


$18,583 


2 , 


16,01+1 


•2 


17,81+0 


2 


19,261+ 


3 


16,998 


3 


l"8,865 


3 


20,356 


k 


17,95U 


1+ 


19,889 


h 


21,1+50 




18,911 


5 


20,911+ 


$ 


22,51+3 


6 


19,868 


6 


21,91+0 


6 


23,638 


7 


20,821+ 


7 


22,965 


7 


2l+,730 


8 


21,781 


8 


23,989 


8 


25,822 


9 


22,738 


9 


25,011+ 


9 


26,917 


10 


23,695 


10 


26,01+0 


10 


28,009 


11 


21+, 651 


11 


27,065 


11 


29,103 


12 


25,608 


12 


28,089 


12 


30,197 
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NASSAU COUNTY COMMUNITY COLLICGE 
GRIEVANCE HEPORT 
(For use only by amployees represented by the negotiating 
unit of the Faculty Senate) 

Employee's Name 

Date of Grievance Department 



GRIEVANCE 
(Step 1) 



1. Date presented to Supervisor or Department Chairman 

2. Department Chairman Signature 

3. Employee Signature 



SUPERVISING DEAN OR DIRECTOR ( Note; To be answered within ten working 
(Step 2) I days of date presented to Supervising Dean 

or Director) 



Notification to Chairman of Senate Date. 

Date Supervising Dean or Director Signature 

n Accepted []] Referred to Grievance Board. Employee Signature: 



NASSAU COMMUNITY COLLEGE GRIEVANCE BOAra DISPOSITION 
(Step 3) 



Date CHAIRMAN^ 

Member 



Member 



Copies: 

Supervisor and/or Dept. Chairman Supervising Der.u or Director 

Di^TSion Chairman Faculty Senate 
Gricvant I i 



FACULTY CODE 



Preamble 

The purpose of this Faculty Code iB to provide 
a framework through which the faculty can effectively 
discharge its responsibilities in the conduct of Nassau 
Community College's program of education and service 
to the community. This Faculty Code is supplementary 
to the Collective Bargaining Agreement entered into be- 
tween the Faculty Senate of Nassau Community College 
and the County of Nassau dated the day of May, 1972 
and is included in it by reference. The provisions of 
this Code shall remain in effect for the life of the Col* 
lective Bargaining Agreement, This Code supersedes 
ail previous documents with the title of Faculty Code. 



APPENDIX "A" 



Academic Matters 



Educational Process 



Faculty 



Executive Committee of 
the Academic Senate 



Administrative Unit 



Teaching Faculty 



Formal Academic Rank 



Academic Faculty 



Academic Department 



Honorary Academic Rank 



Associate Professor or Above 



Non-Teaching Faculty 



Matters that pertain directly to the 
educational process. 

The process by which teaching and 
learning take place. 

All full time professional employees 
of Nassau Community College* 



As defined in its By-Laws, 

All positions not included in the bar- 
gaining unit as defined%by PEP-B. 

As defined in the Collective Bargaining 
Agreement. 

That rank (Instructor, Assistant Pro- 
fessor, Associate Professor, Pro- 
fessor) awarded by the President based 
on procedures described herein. 

Those faculty members with formal 
academic rank functioning in an 
academic department. 

AU teaching departments and the 
departments of Student Personnel 
Services and Library. 

A title of Instructor, Assistant Pro- 
fessor, Associate Professor or Pro- 
fessor conferred upon an individual 
outside the designation procedure 
herein described. It shall have no 
status whatsoever with regard to the 
academic or professional structure at 
the institution. 

Shall be interpreted to mean individuals 
with the academic rank of Associate 
Professor or Professor or professional 
faculty with a grade rank of P-6 or 
above. 

As defined in the Collective Bargaining 
Agreement. 
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DEFINITIONS (continued) 
Grievance Procedure 



Senate 

Collective Bargaining 
Agreement 



Professional Employees 



Academic Senate 



Faculty Senate/Negotiating Unit 



The procedure outlined in either th< 
Collective Bargaining Agreement 
between the County of Nassau and 
the Faculty Senate or in the By -Lav J 
of the Academiic Senate to resolve 
differences. ' : 

The Academic Senate i 



The Agreement entered into betwee: 
the Faculty Senate of Nassau Com* 
munity College and the County of 
Nassau, 

Those persons defined as such by 
the Education Law of the State of 
New York. 

As described herein. 

The certified Collective Bargaining 
representative of those faculty menr 
bers at Nassau Community College 
included in the unit by PERB on 
November 26, 1968. 



GOVERNAN CE 

The faculty, through the appropriate Academic Senate committee, 
has primary responsibility for such fundamentals as curriculum subject 
matter, methods of instruction, research and those aspects of student life 
which relate to the educational process. In addition, through the Academic 
Senate, faculty status and related matters are a faculty responsibility. This 
area includes appointment, reappointment, decision not to reappoint, pro- 
motion and the granting of tenure^ 

The Board of Trustees will seek advice from the Academic Senate 
on matters related to the general direction of educational policy, such as 
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^^gyj^iU^AJlCE. (con tinu 

'iu*i^* emphasis on terminal and transfer programs, instructional budgets 
the development of new curricula. 



The faculty, through the Academic Senate, sets the requirements 
for degrees offered, determines when the requirements have been met, 

authorizes the President and the Board of Trustees to grant the degrees 
ihua achieved. The power of review and decision lodged in the President 
*nd/or the Board of Trustees shall not be exercised in an unreasonable 
manner. 

THE ACADEMIC SENATE 

The Academic Senate of Nassau Community College provides the 
faculty with a voice in decisions of concern to its members. The Academic 
Senate shall have responsibility and powers in the following areas: 

1. To study and approve Curriculum Subject Matter, Methods 
of Instruction and Research.. 

2. To discuss, recommend, and approve all issues concerning 
faculty status and related academic matters. 

3. To determine requirements for degrees and qualifications 
for graduation. 

4. To provide a forum for the consideration of academic matters 
of mutual interest to the members of the faculty and other 
elements of the college community, as provided herein or in 
the By-Laws of the Academic Senate. 

5. To provide a means for the interchange of ideas among mem- 
bers of the faculty and between the faculty and the student 
body. 
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THE ACADEM I C SENA TE (conlinued) 

6. To participnte in tliosc aspects of student life. which ^'tslate 
the uducalional process. 

7. To serve such other functions as may be described l^erein 
in the By-Laws of the Academic Senate. 

ACAD EMIC SENATE ACTIONS, 

The actions of the Academic Senate shall be communicated to the % 

President of the college and unless vetoed in writing within ten teaching dayg*| 

• % 

shall become the policy of the college. Senate action vetoed by the Presidcu^J 

m 

shall be presented at the next regularly scheduled Senate meeting for dis 
cussion. If appropriate, a motion to override the veto may be called for and 
if carried by a two-thirds vote of members of the Senate present, the action 
will be referred to the Board of Trustees for discussion at its next regularly 
scheduled meeting. Action of the Board of Trustees on said referred matter* 
shall be communicated to the Chairman of the Academic Senate. If the action 
is not favorable, the Executive Committee of the Senate, at its discretion, 
shall meet with the Board or a committee of the Board to discuss the action 
and seek reversal of the Board action. Under normal circumstances the Boari 
of Trustees shall not formulate policies or modify existing policies in areas 
where the Academic Senate has responsibility and powers before the Senate 
has had adequate opportunity to discuss policy and formulate recommenda- 
tions. In the event of an emergency in which the Senate cannot be convened, 
the Board of Trustees shall receive input from the Chairman of the Academic 
Senate or his designee. 



The colU»ge President and the Executive Comnutleo oC the Senate 
may each designate no more tlian three faculty members to serve as Senators 
at large with voice and vote. 

All faculty may vote for members of the Academic Senate. How- 
ever, only faculty members who are in the following categories are eligible 
to serve in the Senate; 

1. All full-time faculty attached to academic departments 
in presently designated titles except the title of Admin- 
istrative Assistant, 

2. All Faculty of the rank of P-7 and above except the 
President of the college; 

3, Faculty in the Vice President for Administration's 
operation supervising the Personnel function, the 
Budget function and the Director and Associate 
Director of the Registration function. 

4, Assistant/Assistants to the Dean of Instruction, 

Newly created titles may be added at the mutual agreement of the 
Academic Senate Executive Committee and the college President subject to 
the approval of the Faculty Senate. 

The relationship of students to the Academic Senate, the participa- 
tion in, and the manner and time of election of representatives to the Aca- 
demic Senate shall be as defined in the By-Laws of that body. 

The President of Nassau Community College and/or his designated 
representatives shall engage in consultation with the Executive Committee of 
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MIOM nERS MIP (cuntlnuod) 



the Academic Senate at rocularly scheduled ineeLings to discuss mattera o( i 





The Academic Senate shall be provided with an office, adequate 



office facilities, phone service, and unrestricted mail service for the tranai? 



I 



actions of Academic Senate business, 

v. 




The Executive Committee of the Academic Senate collectively 



td: 



be allocated a maximum of four courses but not more than thirteen contact 
hours per semester of release time assignable at its discretion. In case a 



his released time shall be calculated on a two-for-one basis, 

ACADEMIC FREEDOM 

The college recognizes that academic freedom is essential to the 
free search for truth and its exposition. 

All faculty members are entitled to full freedom in the publication 
of the results of their research, subject to performance of their other aca* 
demic d^:ities. Research conducted during the normal working day for 
pecuniary return must be based upon an understanding with the President, 
The teacher is entitled to freedom in the classroom in discussing his subject, 
but he should be careful not to introduce into his teaching controversial 
matter which has no relation to his subject. 

OFFICIAL FACULTY FILES 

There shall be only one set of official personnel files, which shall 
be kept in the college Personnel office. These shall include but not be limited 



member of the Executive Committee is a member of the non -teaching faculty^ 



i 



) s^.t 

/'( day of 



'^■OC , 1972, before ma 
County 'i2/«aoutive of the 
scribed in and who exGcuted 



1 ■ 

'^■ iS^xrZi OF NASSAU 

Si: On this 

^^•rsonally appeared RALPH G. CASO, Cc 
CP^^y of Nassau, tho corporation des 
f^X3M foregoing instrument, to ma known and known to ms to bo such 
^County Executive, and he hoing by mo duly sworn, did depose and 
f^wyt That he is the Coianty Executive of Nassau County; that he 
f knows the corporate seal of said County of Nassau; that the seal 
'^'*ffi>«e«' ^^^^ instrument is such corporate seal; that it was 

thereto affixed pursuant to resolution of the Board of 
/^Supervisors. 



m 

m 
m 



Cc 



STAT£ OF NliW YORK 
COVUTY OF NASSAU 



) SS.: 



on this day of • • ., , 1972. before me 

pcrsonelly carae PAUL J. DEVSNDlTTIS, who, being by ne duly 
sv/orii, did depose and say: That he resides at 16 Primrose Lan«, 
aen.p3tc«d, N. Y. 11550, and that he is the President of the 
Faculcy Senate of Nassau Community College, the representative 
organization described in and which executed the above 
instrument; and that he signed hir name thereto pursuant to the 
authority grantc>d to him by the organizaTiion. 




NOTARY PUaUC, cf Njw Yori 

pua)if»«d in Ndtiiu Cou»bf 
ConmJiJJon l^ip'fi M»vch 30, 19 • 



OFFIC IA L FACUt/rV yiL lCS (cuniinucd) 
to the following; 

U PcfBiinncl iiifoi'inallon, 

2. Information relntlng to iha employee academic and 
professional accompllshmentfl gubmitlcd by the 
employee or placed in the file at his request, 

3. Records generated by the college. 

4« Memoranda of discussions between the employee and 
his department Chairman relating to evaluations of 
the employee's professional performance 

As of thlu dati!. no materials shall be placed in a faculty member's 
personnel (lie unless saif^ ficulcy member has been so Informed by memoran- 
dum from t'. ♦ Personnel office and has been given an opportunity to examine 
said material and to attach any comments he may desire, unless said material 
has already been initialed by said faculty member. If the faculty member docs 
not concur in any evaluation or statement concerning him, notations to this 
effect shall be affixed to said i.tateriaU 

Only the following people shall be authorized to examine the files of 
a faculty member; members of the Board of Trustees, the President, the 
appropriate supervising administrator, the appropriate Chairman< members 
of the Personnel and Budget Committee, members of the Promotion and Tenur 5 
Committee, the faculty member himself with or without an advisor of his choicje 
and necessary clerical personnel. Committee members mentioned above Lnd 
Trustees may see only relevant data and only when a faculty member's appli- 
cation for promotion or tenure is being cvaluatcdt 
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Oni^lCIAt. TACULTV FILRS (cnallnuod) 

, No other puj'son - tndldo or oiitHidc of Ihii C(;]logc - aliall be per* 

niltted to examine any personno! files under uny circunistanccH whatsoever j 
I except with the consent of the concerned faculty member. No file or copy !' 
thereof shall leave the college Personnel office (except to the President^a 
office and back by Special Messenger), nor shall any information contained 
therein be made available to any outside source or agency without the written 
permission of the faculty member concerned, except as required by law. 

. When the personnel records of a faculty member are used by an 
authorized person, a memorandum of the use of these records, which shall 
include the purpose of the use, shall be made available to the faculty member 
concerned. 

The official personnel file shall constitute the only verified and 
reliable document for the purposes of evaluation, promotion, tenure and re- 
appojntment. The faculty member may, however, submit additional verifiable 
data in his application for promotion and/or tenure. 

Each department and the office of the Dean of Instruction may main* 
tain a file for each faculty member which shall include only his date of initial 
and succeeding service, rank, step, salary, record of promotion, and tenure 
status. 

APPOINTiMENT POLICY 



When a vacancy for a position within the faculty at a title of Assis- 
tant Dean or below shall occur in any department, the members of the Personn 
and Budget Committee and the Chairman of that department (in case of non- 
academic departments, the Dean or Director or his appointed representative) 
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APPOJNT MliINT F^QLIC V (continued) 

sJi.'ill constitute the selection coniniifctee for the purpose of r eviewing rpplica - 
tions and credentials, interviewing c«indid«ites and imaking recommendations 
to the appropriate Dean. The appropriate Dean, or his designated represen- 
tative, shall concur with the faculty judgment after an interview, unless 
waived by said Dean, except in rare instances and for compelling reasons 
which shall be stated in writing. If there is disagreement and if consultation 
does not resolve the matter, it may be subject to the appropriate grievance 
procedure. In no case shall anyone be appointed to fill a vacancy who has not 
received a favorable recommendation from the departmental selection com- 
mittee. Upon positive referral the successful candidate shall be appointed by 
the President. 

A member of the faculty with formal academic rank who leaves the 
faculty ranks to take a twelve month position within the administration or to 
become a department Chairman^ shall have priority in filling an appropriate 
vacancy when returning to the department from which he came. The depart- 
ment Chairman and/or the Personnel and Budget Committee may reject the 
appointment only on the grounds of lack of professional qualification. This 
rejection may be subject to the appropriate grievance procedure. He shall be 
placed in the first available appropriate opening in the department. His positi(in 
as to departmental academic seniority and tenure will be the same as the day 
he left the teaching department. Upon returning to a teaching department, a 
faculty member shall assume the faculty rank and step that has a salary that 
rriost closely approximatey 30% of his current salary and is not less than the 
rank he held in tlie; academic department. However, in no event shall his 
salary be loss than the salary he would have earned had he remained in his 
former rank v/ithin the academic department. 
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APPOINTMENT P OLICY (continued) 

If he has been pron^otod while in the adininiatraLion, his faculty 

rank in the academic year following his return to the faculty ranks will ha ;| 

I 

determined by the Promotion and Tenure Committee upon receipt of recotti^ :n 
mendation of department Personnel and Budget Committee and his Chairmani^i 

The determination of his rank will be based on criteria normally 
used for promotion but must be made prior to the time applications for pro- ^• 
motions are considered by the Promotion and Tenure Committee, 

• A member of the faculty who accepts a position in another depart- 
ment retains his seniority and tenure status in the former department until 
such time as he has earned tenure as a member of the new department. 

It shall be the responsibility oi the Personnel and Budget Committee 
of the academic departments to circulate notice to the faculty of every faculty 
vacancy within the college thirty (30) days prior to its publication elsewhere 
wherever practicable. Such notice shall include a complete job description, 
including remuneration offered, duties, responsibilities and a statement of 
required qualifications. 

TEMPORARY APPOINTMENTS 



Full-time temporary appointments shall follow the same procedure 
as full-time permanent appointments even if appointment is made during a 
semes ter. 

Temporary appointees are not eligible to serve on departmental 
Personnel and Budget Committees but may serve the college in every other 
way. 
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1^ E M I >OR A R Y A P POI N T M K N TS (continued) 

The ti*me accruod by faculty on a tcn^porary appointoent shall 
count towards pi'omotioii and tenuru in the event the temporary full-time 
faculty member is appointed to a full-time permanent positioni if the full-time 
appointment occurs within one (1) year following the conclusion of the tempor- 
ary appointment. 

Part-time faculty will not normally be employed for more than 
9 contact hours per semester. In unusual circumstances and with the 
recommendation of the departmental Personnel and Budget Committee 
and Chairman, the Dean of Instruction may waive this provision. Waiver 
may not be granted for more than t^vo consecutive regular (fall-spring) 
academic semesters. 

COURSES TAUGHT BY NON- TEACHING FACULTY 

Members of the non-teaching faculty are encouraged to teach as 
long as such teaching does not interfere with their regular duties. Such 
teaching shall be subject to the approval of the supervising Dean or 
Director, the teaching department's Personnel and Budget Committee and 
the Department Chairman, and presupposes a lack of objection on the part of 
the employee's own Personnel and Budget Committee. Since such teaching 
is considered as an ancillary and voluntary duty within the scope 
of the faculty member's regular responsibilities, no additional remuneration 
shall be provided unless the teaching is performed outside the scheduled 
working hours, in which case the faculty member shall be paid at the 
prevailing part time rate, 
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UKAPPOINTM Ia NT and N ON"RinAPi^OINTMKNT 

Nassau Cormnunity Collego subscribes to the Staiuhxrds for Notice 
of Non-Reappoint!iient adopted by the American Association of University 
Professors on April 11, 1964, the text of which follows; "Notice of Non- 
Reappointment, or of intention not to recommend reappointment to the 
govei-ning board, should be given in writing in accordance with the following 
standards; 

Not later than March 1st of the first academic year of service, if 
the appointment expires at the end of that year; or, if a one year appointm.ent 
terminates during an academic year, at least three months in advance of its 
termination. 

Not later than December 15th of the second academic year of 
service, if the appointment expires at the end of that year; or, if an initial 
two-year appointment terminates during an academic year, at least six monthi 
in advance of its termination. At least twelve months before the expiration of 
an appointment after two or more years in the ins titution J' 

The initiative for non-reappointment of all faculty normally resides 
with the department Chairman and the departmental Personnel and Budget 
Committee. In the event of a decision of non-reappointment by the afore- 
mentioned, the Chairman must notify the individual concerned thirty (30) days 
prior to any recommendation made to the administration- The individual con- 
cerned shall have the right to use the prescribed grievance procedure. 

All non-tenured faculty shall receive one year renewable contracts 
until the expiration of their probationary period unless they are not 
reappointed. 
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RICA PP OINTMENT AND NON-RICAPPOINTMENT (cojitinucd) 

Should the recoiiifuondation for non-roappointrnent oriyinato outside 
the department, it must b« in writing, indicating reasons for tlic reconmicn- 
dation and submitted to all parties concerned. The Personnel and Budget 
Committee and Chairman will then reevaluate the recommendation and make 
its position known "-o the President. The individual concerned shall have the 
right to use the appropriate grievance procedure* 
TENURE POLICY 

After the expiration of a probationary period, tenure shall be 
granted in accordance with the procedures described below. After receipt of 
tenure, a faculty member ^9 service shall be terminated only for adequate 
cause. 

The probationary period at Nassau Community College shall be 
four (4) years for academic faculty and three (3) years for professional 
faculty within a department from the date of the initial professional 
appointment to that department. By February Ist of each year, the 
Chairman, or supervising Dean or Director in the case of professional 
faculty, and the Personnel and Budget Committee of each department shall 
consider those departmental members who are eligible for tenure and shall 
submit their recommendations to the Promotion and Tenure Committee. No 
later than March 1st the Promotion and Tenure Committee will forward to 
the President its recommendations. These in turn shall be forwarded by the 
President to the Board of Trustees for their consideration. The Board of 
Trustees may, upon recommendation of the President, grant tenure. The 
President's and/or Board of Trustees' refusal to grant tenure after a favor- 
able recommendation by the Promotion and Tenure Committee shall only occur 
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1 

I 

i TE NURJE POLICY (contiimod) 
in rare instances and for compelling reasons which shall bo communicated 
in wi-iting to the candidate. 

If a faculty member eligible for tenure is not recommended for ifc 
iby the Promotion and Tenure Committee, then by April 1st of the last year oC 
his probationary period, he shall be informed in writing by the President of 
the reasons for not recommending tenure, Non -recommendation for tenure, 
shall constitute grounds for appropriate grievance. When tenure is not 
recommended during the last probationary year, the faculty member shall 
be so notified under the provisions for non-rcappointment, 
PROMOTION POLICY 

The Promotion and Tenure Committee, working with each depart- 
mental Personnel and Budget Committee and with each department Chairman, 
shall draft a college -wide policy on promotion. Only those faculty who meet 
the developed standards shall receive promotions. There shall be no waiver 
of those standards. 

Eligibility for promotion from Instructor to Assistant Professor 
shall include a minimum of three (3) years' service as an Instructor at the 
college. An earned doctorate degree or two (2) years of full time experience 
or relevant professional experience may, at the discretion of the Promotion 
and Tenure Committee, upon the recommendation of the Personnel and Budget 
Committee and department Chairman, be substituted for one year of experience 
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PROMOTION POLICY (continued) 

at the college. Any instructor who has not attained a promotion before having 
completed four (4) years as an Instructor and who has* received tenure shall 
bo automatically granted a promotion to the rank of an Assistant Professor in 
the September of his fifth year^ unless he is on a terminal contract. No one 
on a terminal contract shall be eligible for a promotion. 

Eligibility for promotion from Assistant Professor to Associate 
Professor shall include a minimum of four (4) years as an Assistant Pro- 
fessor at the college and the status of tenure. 

Eligibility for promotion from Associate Professor to Professor 
shall include a minimum of four (4) years as an Associate Professor at the 
college and the status of tenure. 

All recommendations for promotion in academic rank shall be for- 
warded to the Promotion and Tenure Committee by March 15. The Promotion 
and Tenure Committee will then forward to the administration its recommen- 
dations for promotion no later than April 15th. Candidates shall receive 
official notification of the Board of TruEtees* action on said promotions within 
ten days of such action. 

All faculty who have received their present rank (either through 
appointment or promotion) in a month other than September shall have the 
time-in-rank requirem^ents reduced by one semester. All promotions shall 
take effect in September of the year in which the promotion is granted. 

Promotional procedures for the academic year 19*71-72 are closed. 
The Promotion and Tenure Committee, however, will meet again in the Fall 
of 1972 to consider those who are eligible for promotion in September 1972 
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P ROMOTION POLICY (continued) 

and who did not apply in the Spring of 1972. Nevertheless, this shall not pr^^ 
oludo faculty members who were clij;ible for promotion in 1971 and who appn^ 
in the Spring of 1972 from applying at that lime. The deliberalions of the 
Promotion and Tenure Committee must be completed no later than November 
1972. 

In evaluating eligible non-teaching faculty in the Library and Dean 
of Student Personnel Services for promotion in academic rank, the criteria 
of "Effectiveness in the Classroom" will be interpreted as "Effectiveness in 
" (substitute the appropriate area of responsibility). 

Should a faculty member who has received a recommendation for 
promotion leave the college before the effective date of his promotion, the 
next eligible, candidate in the ranked order shall be considered for recommen- 
dation for promotion, if the Promotion and Tenure Committee believes that sue 
person is qualified. 

HONORARY FACULTY RANK 



Those professional individuals currently holding honorary academic 
rank shall retain their current rank. TTiose individuals may petition the Pro 
motion and Tenure Committee for changes in honorary academic rank based 
upon change in P Grade status. 

EVALUATION OF PROFESSIONAL COMPETENCE 



All evaluation reports on individual faculty members shall be in 
writing and the individual concerned shall receive a copy of such reports. Thi 
individual faculty member shall sign each evaluation report and be permitted 
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EVALUATI ON OF PROFESSIONAL COMPETENCE (continm:d) 

to file a written reply to any portions of said report to which the faculty 

member may take exception. 

Evaluation shall normally be by the Chairman (or immediate 
supervisor for those professionals not attached to academic departments) 
and the Personnel and Budget Committee of each department. In the event 
that a department Chairman or the Personnel and Budget Committee refuses 
to take part in the evaluation process, the members of the Promotion and 
Tenure Committee may evaluate. No other persons may participate in 
this evaluation process except by invitation of the faculty member- The 
evaluation process shall not be used to harass a faculty member. 

All faculty shall be reevaluated every four years. In case of a 
negative reevaluatiqn, the faculty member shall be so informed and given one 
year in which to correct the indicated deficiency. • Review shall take place at 
the end of that period, and if the result is still negative, the Promotion and 
Tenure Committee will have the option of demoting the faculty member to the 
next lower rank at the salary step that most closely approximates his current 
salary but does not exceed it. If the appropriate step would be top step and 
the salary loss will exceed $500, he shall remain instead at his present salary 
and will not be eligible for additional steps on the graded salary plan. A 
person who has been demoted to the next lower rank shall be permitted to apply 
for promotion without reference to time in rank requirements specified else- 
where in this document. 

ADMINISTRATIVE OBSERVATION OF THE EDUCATIONAL PROCESS 

The Dean of Instruction or his designated representative will be 
welcome to visit classes for the sole purpose of observing the education 
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DIC PAUTMENT CHAIRMF.N (continued) 
2. Evaluation 

Department Chairmen shall be evaluated in a thrco year cycle^ so 
that every Department Chairman, beginning vjith those who have served 
longest and have never been reviewed, shall be evaluated once every three 
years. Evaluations shall be done by a committee to be constituted as follows; 

Tlie Dean of Instruction or his designated representative and five 
elected faculty members, two of whom must be department Chairmen. One 
Department Chairman and one faculty member shall be elected as alternate 
and in no case shall a member of a department evaluate the Chairman of that 
department. 

The committee shall meet with all members of the department of 
the Chairman concerned as well as with any other individuals it deems appro- 
priate. It shall, within four weeks of the onset of its deliberations upon a 
particular Chairman, file a written report and recommendation with the Dean 
of Instruction. A majority decision of the committee will be implemented by 
the Dean of Instruction. The decision of the committee will be subject to the 
appropriate grievance procedure. 

By a two-thirds vote of the department or ^.i. the request of the Dean 
of Instruction, the Evaluation Committee shall evaluate a Chairman out of 
cycle. This evaluation shall commence within four weeks of the request. 
However, no such evaluation maybe requested during the first semester of 
his service as Chairman. 

ACTING DEPARTMENT CHAIRMEN 

If the Chairman of a department is on leave, or has retired, or has 
resigned, or is temporarily incapacitated, or has been asked to resign as a 
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ACTING DEPARTMENT CHAIRMEN (continued) 

result of actions taken by the Chairmen's Evaluation Committee, an acting 
Chairman elected by a majority of the Cv.partment concerned shall be rccorn* 
mended for appointment by the President. He shall serve a limited term, 
normally no longer than one year. While he ia Acting Chairman, he shall 
have all the duties and responsibilities of a Department Chairman as well aa 
the privileges that are associated with that position. If the Acting Chairmi^Qt^ 
appointment is as a result of action of the Chairmen's Evaluation Committee^ 
the appointment shall be conditional if the fojcmer Chairman chooses to avail 
himself of the appropriate grievance machinery. Nothing in this section pre- 
cludes the possibility of an acting Chairman becoming Chairman subject to the 
formal appointmejit procedures outlined above. 

APPOINTMENT/EVAJLaATION OF HIGHER LEVEL ADMINISTRATORS 

Administrative officers of the rank of Associate Dean and above are 
appointed by and serve at the pleasure of the President and/or the Board of 
Trustees. 

There shall be an evaluation/selection committee consisting of three 
members appointed by the President and four members elected by the faculty 
at a general faculty meeting in the Spring of 1972 who shall serve for the 
duration of this agreement. 

Administrative officers of the rank of Associate Dean and above 
except for the President, shall be evaluated by the evaluation/selection com- 
mittee. The sequence and method of evaluation v/ill be determined by the 
committee with the concurrence of the President, However, no more than 
two existing Deans will be evaluated in any academic year. 
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APPOINTMEN T /EVALUATION OF HIGHER T.ICVKL ADMINL S TRATOllS (cont'c 

The evaluation report in ils first instance will be a confidential 
report to the President and the administrator being evaluated. In the event of 
an unfavorable evaluation, a rccvaluation will be conducted by the evaluation/ 
selection committee during the next academic year. If, upon reevaluation, the 
committee feels the reasons lor the unfavorable report have not been suffi- 
ciently remedied, they shall make the report public and move for appropriate 
academic senate action. 

In the event of a vacancy at the level of Associate Dean or above, 
a candidate proposed by the President and/or the Board of Trustees will be 
evaluated by the evaluation/selection committee following the procedure out- 
lined above. If no candidate is proposed by the President and/or the Board of 
Trustees, the evaluation/selection committee will serve as a screening com- 
mittee to propose candidates for the President's and/or the Board of Trustees' 
appointment. When a person who is being considered for selection would be 
the imjTiediate supervisor of members of the negotiating unit, the evaluation/ 
selection committee is obligated to obtain input from the members of the 
department concerned, 

SABBATICAL LEAVE 

Sabbatical leaves are awards made by the Board of Trustees to 
those eligible members of the faculty who propose projects to be carried out 
on released time, i. e. , activities relevant to their discipline, which will en- 
hance their professional competence and will enrich their teaching and/or 
service to the institution upon their return to the college. Sabbatical leave 
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S AnUATICAI. Ll!:AV L:,(continucd) 

may be granted for one or more of Iho followingj graduate study, study fQ^,- 
professional enrichment, research and/or travel in relevant fields, writing 
otfior experience of profosslonal merit, or health* If the faculty member 
corned does not have the highest relevant degree In his field, gradviate study v \ 
would be the only project appropriate unless waived by the President upon I 
recommendation of the Sabbatical Committee. 

Eligibility shall be limited to those faculty members who have coxn« 
pleted at least six (6) consecutive years of service within the college from the 
date of their appointment or the expiration of tholr previous sabbatical leave. 
Periods of leave of absence other than sick leave with salary and periods of 
part-time service are not included but are not deemed Interruptions of other« 
wise consecutive service. * 

Individuals approved for sabbatical leave have the option of re- 
ceiving half f alary for the full contract year or full salary for half a contract 
year. Faculty members on sabbatical leave cannot accept assignments at 
other institutions. Exceptions may be made with the approval of the Sabbatical 
Leave Committee and the President in the case of assignments at foreign 
universities or other institutions offering unusual experiences or on an ex- 
change basis. There shall be no fixed quotas by departments. 

Applications for sabbatical leave shall be submitted to the depart- 
mental Personnel and Budget Committee and department Chairman or appro- 
priate Dean or Director for review and recommendation and then forwarded 
to the Sabbatical Leave Committee before November 1 st of the year preceding 
the academic year in which the sabbatical leave is desired. Each application 
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SAni SATI CAI. LrOAV!': (continuorl) 

nhall include a pronpcclus of the intended activity and should state Ihe appli- 
cant's intonlion to continue as a nicmbci* of the staff for a minimum period of 
one year after the expiration of the leave, and his agreen\ent to submit a 
written report of his activity to his department upon his return, 

l"he applicant shall normally be notified by February 1 st of th« 
academic year preceding his sabbatical leave of the committee's action, 

COMMITTEES 

The following Academic Senate committees shall be elected by the 
faculty at a meeting in April of the academic year prior to their taking office, 
except in 197Z, when their election shall take place in May: Promotion and 
Tenure Committee, Sabbatical Leave Committee, Evaluation/Selection Com- 
mittee, Committee on the Evaluation of Chairmen and Budget Committee. 

THE COMMITTEE ON PROMOTION AND TENURE 

The committee on Promotion and Tenure shall be responsible for: 

a. Developing and reviewing criteria for promotion and tenure, 

b. Receiving and evaluating applications for promotion and tenure, 

c< Forwarding a report of their recommendations to the President who shall 
so inform the Board of Trustees at its next regularly scheduled meeting* 
The committee on Promotion and Tenure shall consist of a Dean 
appointed by the President and nine (9) faculty members and two (2) alternates, 
each of whom must be from different departments, and at least one but not 
more than two shall be from the professional faculty, all of whom must have 
tenure. Only faculty members from those categories eligible to sit in the 
Academic Senate may be elected to the committee on Promotion and Tenure. 
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tion and Tenure Committee during the time he is applying for promotion^ >vi 



for replacement shall follow precisely the same method used in the electlc 




TI IIC COMMITTEE ON PROMOTION AND TENURE (c on t Inucd ) 



resigns or otherwise leaves vacant an unexpired term of office, the 



the member being replaced. No member of the faculty shall sit on the p^l 





The committee shall receive and consider for action rec 



tions from the departmental Personnel and Budget Committee and the depart* 



ment Chairman which may contain a minority report originating with the 
departmental Personnel and Budget Committee. 



The committee shall determine that each department's recommen- 
dations are accurate and meet the criteria set forth herein. 

In the event there is a disagreement between the Personnel and 
Budget Committee and the departmental Cahirman or a minority report, the 
Promotion and Tenure Committee shall do whatever it deems necessary to 
determine whether the applicant is deserving of promotion and/or tenure. If 
there is not unanimous agreement on the application, the applicant and repre- 
sentatives of the Personnel and Budget Committee and the departmental 
Chairman shall be interviewed before any decision is made regarding the 
application for promotion and/or tenure. 



A grievance against the Promotion and Tenure Committee on 



matters of promotion can only be on alleged improper procedure and/or 
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I T}:F. COM.NUTTn:E ON i ^ll OMOTIO N AND TKNURE (conthuied) 
violations of contracJ ^^ai obligations. If the coniplainant alleges that one. of 
these has occurred, ho may appeal to the neiUral third person on the Grievanc e 
Ccnimittee who will review the case in executive session and render a final 
ar*d binding decision as to the appropriateness of a full grievance hearing. 
The decision of the Grievance Board to accept or reject a formal hearing shall 
be made within 24 hours of its initial inquiry. Insofar as is possible, no other 
promotion candidate shall have his privacy compromised as a result of a 
grievance. 

Matters involving penalties imposed by the Promotion and Tenure 
Cjmmittee after evaluation and review, however, shall be subject to the 
grievance procedure without reference to the limitations listed above. 

SABBATICAL LEAVE COMMITTEE 

The Sabbatical Leave Committee .s>ian h*^ responsible for: 
a* Reviewing criteria for sabbatical Ic.ar'*, 

b. Receiving and evaluating applications for sabbstical leave, 

c. Forwarding a report of their recooimendations to the President, who 
shall inform the Board of Trustees at its next regularly scheduled 
meeting of the leaves approved by the Sabbatical Leave Committee, 

The Sabbatical Leave Committee shall consist of a Dean appointed 
by the President and five (5) additional members of the faculty who shall be 
tenured and hold the rank of Associate Professcjr or above. There shall be 
c first and a second alternate according to the number of votes each has 
received. Only faculty from those categories eligible to sit on the Academic 
Senate may be elected to the Committee on Sabbaticals, Any Dean rnay meet 
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SABBATIC AL LEA V E COMMITTEE (cun ti nued J 

>with t})f* committee. All men^bers will serve sta'^gcrod two-vcnr terms and 
maybe re-elected only once. The committee shall convene and ^lect its 
Chairman befove Mio end of the Spring soncnler. In ihe «vonf: a oonarniLtee 
member resigiib or otherwise leaves vacant an une/'piicl term oC office, he 
shall be replac ed by the first alternHtf* who t)xcn be<.oine»-; J pornianenL mcmbei 
of the comniit»:ee. In the event of a second vacaricy. it shall be Fillr.d by the 
second alternate in the san^e manner, 

BUDGET COMMITTEE 

There rhall he a committ<;e composed of six ! mured faculty mem- 
bers with rap> of Associat.f^ Proper* pnr or abov': v/hn rilx^U functi'in as a 
College -Wide Budget Committee, This committee will function with the Vice 
President for Administration or his ne.sii^naf oil rt:j)x e;j?'/jl jIivc in Ihe pr%'p-aa- 
tion of the bu^'lgct, a ad they si* -ill rcpcr' f5rrec»*V/ to A''-.»']f»rrii r Sepo^'* o»' a 
regnlur monlhly basis. 

EDUCATION AL TEL E VISIO N 

The use of television in teaching shall be for the purpose of ad- 
vancing the basic functions of our college, to preserve, augment, criticize 
and transmit knowledge and to foster the students' ability to learn. The devel- 
opment of instructional policies cojicerning educational television as an 
instrument of teaching and research is, therefoie.. f.h^ rf «;pMr3 g 'bili ^y of the 
entire academic community. 

ITiC faculty, through the Acadentic Senate, shall have responsibility 
for developing the educational television policies oi fhe uistitution. Tlie rules 
governing educational televi.«;if>rj s^all b? ^^rov" Ar-ulcaiic .Senate. 
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Dh:PARTMr:NTAL P KRSONNEI> AND DUDGJCT COMMITTEE: 

Each department shall have a Personnel and Budget Committee 
which consists of at least two (Z) but not more than seven (7) members and 
alternates not including the department Chairman, all of whom must be full- 
time faculty and a majority of whom must hold tenure whenever possible. 
This committee shall be elected by the full department during April for a 
two (2) year term beginning the following September. All members will serve 
staggered two (Z) year terms. 

The department Chairman, or in those departments which have no 
Chairman, the supervising administrator » shall have the prior advice of the 
department Personnel and Budget Committee on all matters and decisions 
regarding personnel and budget and other departmental affairs including but 
not limited to the following: 

a. Appointments, promotions, tenure, vacancies and/or job transfers 
between job areas, reappointment and evaluation. 

b. Departmental reorganization. 

c. The reassignment of personnel 

d. Changes in individual job responsibilities or job title, 

e. The use of allocated office space* 

f. The assignment of allocated cltiricol ?>taff. 

g. All matters regarding professional grades and qu^^Ufications for each 
grade. 

h. The preparation of the budget. 

The written, documented advice of the department Personnel and 
Budget Committee shall be implemented unless the department Chairman, or 
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DEPARTMCN T AL^ERSONNEL, AND DUDGKT COMMITTKIH, (continued) 
in those departments wliich have no Chairman, the supervising administralon 
states in writing and in detail his/her reasons to the Personnel and Budget "; 
Committee, Unresolved disputes will be subject to the appropriate grievance 
procedure, 

PROFESSIONAL FACULTY UNIT '( 
The faculty attached to the office of the Vice President for Admin- 
istration and the faculty attached to the combined staff operations of the Deaa 
of Instruction and the Academic Vice President each shall constitute a unit 
for all functions carried on by a department Personnel and Budget Committee 

TABLE OF ORGANIZATION 

The administration shall cause to have published a Table of Organ- 
ization, This table shall include; 

1, Job description for all administrative unit positions. 

Z, Qualifications for each position, 

3, Lines of authority. 

At six month intervals the Table of Organization shall be reaffirmed 
or adjusted as required. It is understood that there is no firm commitment 
to any administrative structure or title. However, the creation of new titles 
or structures and the appointment of persons to fill new titles will follow the 
procedures as outlined in the Faculty Code, 

FACULTY MEETINGS 

There shall be four (4) meetings during each academic year for all 
members of the faculty at regularly scheduled intervals. Such meetings shall 
be listed in the academic calendar. Additional faculty meetings may be called 
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FAC Ul/rV MEETINGS (continued) 

upon the initiative of the Executive Conimittee of the Academic Senate or the 
President or upon petition of 25 faculty members. Such meetings shall take 
place within fifteen (15) working days of the call. The President or in his 
absence the Chairman of the Academic i3enate shall preside. 

All agendas with necessary supplementary material and meeting 
notices will be made up by th? President and circulated at least two days prior 
to the meeting. The agenda shall include items submitted by the President, 
the Executive Committee of the Academic Senate and in the case of faculty 
petition, the petitioners. 

No regularly scheduled general College-Wide meetings shall be 
cancelled withcut concurrence of the Executive Committee of the Academic 
Senate. 

All faculty members have the right to vote at faculty meetings. 
Only faculty from those categories eligible to sit in the Academic Senate, 
however, may vote on matters involving actions of the Academic Senate. At 
any meeting a quorum of the faculty shall be considered present when a simple 
majority of the full-time faculty roster is in attendance. No formal action 
may be taken at a meeting at which a quorum is not present. Robertas Rules 
of Order, revised, shall be followed. 

LEAVES OF ABSENCE 

Leaves of absence shall be granted in accordance with the provisions 
of the collective bargaining agreement. These shall include: sick leave, 
maternity leave, personal leave, and sabbatical leave. 
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MISChlLLANEOUS 

Holidays, vacations (non-ltiaching faculty), work day, work load 
(teaching faculty), work year, outside activities and part-time employinent, 
benefits and retirement shall be in accordance with the provisions of the 
collective bargaining agreement. 



; 
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ACADEMIC SENATE BY LAWS 



Article I PURPOSES 



The Academic Senate of Nassau Community College provides 



areas: 

1. 



To study and approve curriculum subject matter, 
methods of instruction and research. 

2 To discuss, recommend, and approve all issues 
concerning faculty status and related academic 
matters. 

3, To determine requirements for degrees and 
qualifications for graduation. 

4 To provide a forum for the consideration of 
academic matters of mutual interest to the 
members of the faculty and other elements of 
the college community as provided herein or in 
the Faculty Code. 

5 To provide a means for the interchange of ideas 
among members of the faculty and between the 
faculty and the student body. 

6. To participate in those aspects of student life 
which relate to the educational process. 

7. To serve such other functions as may be des- 
cribed herein or in the Faculty Code. 



Article II PROCEDURE 



The actions of the Academic Senate shall be communicated 
to the President of the college and unless vetoed in writing within ten 
teaching days after receipt shall become ti.e policy of the college. 
Senate action vetoed by the President shall be presented at the next 
reEu Lly scheduled Senate meeting for discussion. If ^PP^P^^^^^ 
mottn o override the veto may be called for and if carried by a two- 
^•rds vote of members of the Senate present, the action will be 



referred to the Board of Trustees for discussion at its next regularly 
scheduled meeting. Action of the Board of Trustees on said referred 
matters shall be communicated to the Chairman of the Academic Senat 
If the action is not favorable^ the Executive Committee of the Senate ^* 
its discretion, shall meet with the Board or a committee of the Board^^ 
to discuss the action and seek reversal of the Board action. Under no 
mal circumstances the Board of Trustees shall not formulate policies'^* 
or modify existing policies in areas where the Academic Senate has 
responsibility and powers before the Senate has had adequate opportuniK, 
to discuss policy and formulate recommendations. In the event of an 
emergency in which the Senate cannot be convened, the Board of Trusfce 
shall receive input from the Chairman of the Academic Senate or his 
designee. 



Article m MEMBERSHIP 

The college President and the Executive Committee of the 
Senate may each designate no more than three faculty members to st 
as Senators at large. 

A. Faculty Elected Membership 

All faculty may vote for members of the Academic 
Senate. However, only faculty members who are 
in the following categories are eligible to serve in 
the Senate; 

1. All full-time faculty attached to academic 
departments in presently designated titles 
except the title of Administrative Assistant. 

2. All faculty of the rank of P-7 and above except 
the President of the college. 

3. Faculty in the Vice President for Administra- 
tion's operation supervising the Personnel 
function, the Budget function and the Director 
and Associate Director of the Registration 
function. 

4. Assistant/Assistants to the Dean of Instruction. 
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Newly created titles may be added at the mutual agreement 
of the Academic Senate Executive Committee and the college President 
subject to the approval of the Faculty Senate. 

At meetings of a department or unit as defined in the Faculty 
Code held annually in May, departments elect by secret ballot ONE 
SENATE MEMBER for each NINE faculty members in the department 
or MAJOR FRACTION THEREOF, but regardless of size, each depart- 
ment or unit shall elect at least one faculty member. Only those who 
have been full-time members of the faculty for at least one semester 
are eligible for membership in the Senate, In order to provide con- 
tinuity, members are elected for two-year terms, with approximately 
half of the departments represented in the Senate electing in odd-numbered 
years and the other half . electing in even-numbered years as follows: 

1. Odd-numbered years - Academic Affairs, Afro-American 
Studies, Art, Biology, Communicatioxis, Data Processing, 
Engineering Science / Phy sic s / Technology, English, 
Foreign Language, Marketing/Retailing, Mathematics, 
Music, Reading, Student Personnel Services and Theatre/ 
Dance . 

Z. Even-numbered years - Accounting/Business Administra- 
tion, Administrative Affairs, Allied Health Sciences, 
Chemistry, Criminal Justice, Economics, Health/Physical 
Education/Recreation, History / Political Science, Library, 
Media, Nursing, Philosophy, Physical Science, Psychology, 
Se cretarial Science and Sociology. 

3. The elections will take place in May of each year for the 
term of office commencing June of that year. 

As additional departments are created , the Executive Com- 
mittee of the Senate shall determine whether they are to hold elections in 
odd-numbered or even-numbered years, making every effort to keep Senate 
membership in reasonable balance, and providing for interim elections 
where necessary. Each department or unit shall elect alternates in equal 
number to its number of Senators. The election shall follow the same pro- 
cedure as for the Senator. Additional Senators for any department or unit 
by reasons of departmental or unit expansion shall be elected (to interim 
term, if appropriate) the September in.i.nediately after such expansion. 
Interim vacancies are filled through special elections at appropriate depart- 
ment meetings as soon as possible after vacancies occur. A member so 
elected serves for the balance of the term of the vacated position. 
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If a department should be reduced in size so as to change its 
Icademic year at which time new elections will be held. 



B. Student Elected Membership 

Student representation to the Academic Senate for academic 
.ar 1972-73 shall consist of the six officers of Student Government. 
Le three members of the Freshman Term Council, the three members 
ff the Sophomore Term Council, and three students elected at large. 
Effective 1973-74 academic year, fifteen students shall be elected to 
ZTls Senators. The method of election for. 1973-74 and thereafter 
hall be determined by Student Government ^subject to agreement by 
he Executive Committee of the Academic Senate. I ag-rnent as to 
^he method of election is not reached by February 15. 1973. Student 
Government and the Executive Committee of the Academic Senate shall 
present their proposals to a special ad hoc , co ^ittee -^ose dec.s.on 
shall be final and binding oa all parties. . . The ad hoc committee shall 
consist of one member of the faculty to be elected, by ^.e Academic 
Sen! one administrator to be appointed. l.^.,. the President, and a th.rd 
member to be selected by Student Government but v/ho may not be an 
officer of Student Government. . " ' 

Article IV OFFICERS 

A The Chairman, First and Second Vice -Chairman 
and Secretary are elected by the members of the 
Senate at a meeting in June. The Senate may 
elect other officers as needed or fill vacancies 
in existing offices. 

The term of office of all officers is to be two 
years. However, the current faculty members 
occupying the office of Chairman, Vice-Chairman 
and Secretary of the Faculty Senate shall assume 
similar offices in the Academic Senate and continue 
to occupy those positions until June, 1973. The 
present Treasurer shall assume the office of 
Second Vice Chairman until June, 1973. 



B, 
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C. All officers of the Academic Senate must be duly 
elected Senators. 



Article V EXECUTIVE COMMITTEE 

A, The officers of the Academic Senate will comprise 
the Executive Committee of the Academic Senate. 

B. Powers and purposes of the Executive Committee. 

1. The powers of the Executive Committee shall 
be those as defined in the Faculty Code and 

the By Laws of the Academic Senate in addition 
to those powers specifically authorized to it by 
the Academic Senate consistent with the Faculty 
Code and those By Laws, 

2. The Executive Committee shall be empowered 
to conduct the affairs of the Academic Senate 
consistent with its By Laws during those times 
in which the Senate cannot be convened. 



Article VI DUTIES OF OFFICERS 

A. Chairman 

1. To preside at all meetings of the Senate. 

Z. To serve as an ex-officio member of all com- 
mittees of the Senate. 

3. Upon direction of the Executive Committee, to 
request meetings of the faculty as required. 

4. To pJrepare a calendar for meetings and agendas 
for the Senate. 

5. To appoint a Parliamentarian. 
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6. And all other duties as specified in the current 
edition of Robertas Rules of Order. 

7. To preside at faculty meetings in the absence 
of the President of the college. 

8. To serve as permanent member of the Appoint- 
ment Committee. 

\ 

B. First Vice Chairman 

1. To assist the Chairman and at the request of or 
in the absence of the Chairman to preside over 
the Senate. 

2. To supervise the general operation of Academic 
Senate Standing Committees under the direction 
of the Chairman of the Senate. 

3. To serve as an ex-officio member of committees 
as designated hy the Chairman of the Senate. 

4. To collate and collect reports from all Senate 
committees. 

C. Second Vice Chairman 

1. To assist the First Vice Chairman in supervision 
of the general operation of Academic Senate 
Standing Committees. 

2. To supervise the operation of Academic Senate 
Ad Hoc Committee 

3. To serve as an ex-officio member of committees 
as designated by the Chairman of the Senate. 

D. Secretary 

1. To take minutes of all the meetings of the Senate 
except the executive sessions. 

2. To notify Senators of relevant data. 
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3. To keep appropriate records ard to transmit 
copies to the library. 

4. To handle official correspondence of the Senate, 



Article VU MEETINGS 

General 

The Academic Senate is operative and on call at all 
times but may meet no less than once each month 
as stipulated by the cal<indar to be published at the 
start of each academic year. A majority of the 
Senate membership shall constitute a quorum. 
General meetings shall be open to all members of 
the academic community. These persons may attend 
as observers with voice. However, unless they 
appear on the agenda their speaking time shall be 
limited to two minutes per recognitic a. 

Executive 

The Chairman may schedule on his own initiative, or 
upon written request of ten Senators, executive 
sessions of the Academic Senate, which meetings 
shall be closed to all except members of the Academic 
Senate and those whom the Academic Senate may deem 
it advisable to invite. However, no official action may 
be taken by the Academic Senate at such meetings. 
Since the Academic Senate may not act officially in 
executive sessions, the quorum rule shall not apply. 



Article VIII COMMITTEES 

Except where indicated in the Faculty Code or these 
By Laws, all committee actions are subject to ratifi- 
cation and review by the Senate. Committees must 
submit written reports to the Senate of all recom- 
mendations and of all action taken. Committees are 
constituted as follows: 



'V"" other d„Me.,. 

8. To serve as perm,„l . 

Co„„iL;™"="' of fte Appoint. 
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^- To collate and collect 
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^- minutes of all th. 
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2- To notify Senators of r.i 

of relevant data. 




10. Appropriate committees of the Faculty Senate 
shall assume their comrtiittee responsiblilities 
in the Academic Senate and shall be deemed 
to have their service continuous over the two 
organizations, - 



Article IX STANDING COMMITTEES 

A. Academic Calendar 

1. Duties 

To prepare and recommend the academic 
calendar each academic year. 

2, Membership 

To be appointed by the Appointment Committee 
of the Academic Senate. The Dean of Instruction 
and the Registrar or their designee shall be 
permanent members of this committee, 

B. Academic Discipline 

1. Duties 

To recomjnend policy with regard to the conduct 
of the student body on campus. 

2, Membership 

The Dean of Student Personnel Services 
designee shall be a permanent member 
committee. All other members are to 
by the Appointment Committee. 

C. Academic Affairs 
1. Duties 

To engage in constant review of all conditions 
relating to the academic well-befng of thft college 
community and to make recommendations where 
warranted. 



or his 
of this 
be appointed 
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2, Membership 



All members are appointed oy the Appointment 
Co*^mittee, 

Academic Standing 

K Duties 

a. To recommend to the Academic Senate 
academic standards which define good 
standing, probation and separation from 
the college, and to recommend for pro- 
bation or separation from the college 
students who are not in good standing. 

b. To act as a board of review in academic 
cases where special circumstances 
warrant, 

c. To recommend policies by which dismissed 
students may be readmitted to the college. 

d. To advise and make recommendations to 
the Senate on problems relating to the 
grading system and to requirements for 
gradu9,tion. 

Z. Membership 

There shall be one representative from oarh 
academic department to be elected by that 
department. The Dean of Inst ruction and the 
Registrar or their designee are prrn^anrnt 
members of this committee. 

Administrative Evaluation /Solr c tion 

Administrative officers of the r^nk of A r. a ! r [^r^n 
and above are appointed by and «»orvr At ih¥^ plr^t 
of the President and/or the f\n*^rd «»f Trucr/^rfl. 
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There shall be an evaluation/selection committee 
consisting of three members appointed by the 
President and four members elf cted by the faculty 
at a general faculty meeting in the Spring of 1972 
who shall serve for the duration of this agreement. 

Administrative officers of the rank of Associate 
Dean and above except for the President^ shall be 
evaluated by the evaluation/selection committee. 
The sequence and method of evaluation will be 
determined by the committee with the concurrence 
of the President, However, no more than two 
existing Deans will be evaluated in any academic 
year. 

The evaluation report in its first instance will be a 
confidential report to the President and the admin- 
istrator being evaluated. In the event of an unfavor- 
able evaluation, a reevaluation will be conducted by 
the evaluation/selection committee during the next 
academic year. If, upon reevaluation, the committee 
feels the reasons for the unfavorable report have not 
been sufficiently remedied, they shall make the report 
public and move for appropriate academic Senate 
fiction, ' 

In the event of a vacancy at the level of Associate Dean 
or above, a candidate proposed by the President and/or 
the Board of Trustees will be evaluated by the evaluation/ 
selection conimittoe following the procedure outlined 
above. If no candidate is proposed by the President 
and/or the Board of Trustees, the evaluation/selection 
committee will serve as a screening committee to pro- 
pose! tanflulates for tlae President's and/or the Board 
of TnirttfroH' appointment. When a person who is being 
considereri for selection would be the immediate super- 
visor of mrrnhers of the negotiating unit, the evaluation/ 
•J ol ret ion coning it toe \h obligated to obt<iin input from the 
forrnhci ♦» uf \hr dopa r trricnt concerned. 
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Admissions 

1, Duties 

a. To recommend policies determining standard 
for admission. 

b. To act as a board of review in. those admissions 
cases where special circumstances warrant. 

2. Membership 

The Director of the Admissions function and the 
Dean of Instruction or their designee shall be 
permanent members of this committee. There 
shall be one representative from each academic 
department to be elected by that department. 

Appointment 

1. Duties 

a. To solicit members for Standing Committees 
of the Academic Senate, 

b. To evaluate credentials, to make appointments 

to committees and then to make recommendations 
to the Academic Senate. 

c. To evaluate the effectiveness of each committee 
as to its function and size, based on a standard 
defined by them and approved by the Academic 
Senate. 

2. Membership 

The Chairman of the Academic Senate and the Presi- 
dent of Student Government shall be permanent mem- 
bers, four members are to be elected by the Academic 
Senate annually in June. 



- 12 - 



H. Athletics 



ERIC 



1. Duties 
a. 



To serve as liaison in Student athletic matters ' 
between the Nassau College Association and the 
Academic Senate. ® 

b. To evaluate the athletic program in light of the 
academic offerings of the institution. 

2. Membership 

The Director of Athletics and the Director of Student 

ber^rthir ^^^^^fr ^S"- ^h-" be permanent mem- 
ann • ^11 other members are 

appointed hy the Appointment Committee. 

I. Budget 

Senate on a regular monthly basis. ' Academic 

J. Curriculum 



1. Dutie 



s 



b. 



To make a continuing study of and to recommend 
educational policy. ^ummena 

To study and evaluate the curriculum and to 
recommend changes in the curriculum and in 
degree requirements. 



Membership 



There shall be one ,„„mber elected by each academic 
department of the coUosc. pK„ nian „r 
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Department Chairmen 



1. Duties 

To engage in .evaluation and recommendation 
concerning departmental structure, liaison 
between administration and departments and 
other areas of college policy. 

2. Membership 

The Dean of Instruction, the Chairman of the 
Academic Senate and all Department Chairmen, 

Educational T. V. and Radio 

1. Duties 

Recommend policy on utilization of educational 
T* V. and radio. 

2. Membership 

The Dean of Instruction or his designee with 
additional appointments by the Appointment 
Committee. 

Evaluation of Chairmen 

Department Chairmen shall be evaluated in a three 
year cycle, so that every Department Chairman, 
beginning with those who have served longest and 
have never been reviewed, shall be evaluated once 
every three years. Evaluations shall be done by a 
committee to be constituted as follows: 

The Dean of Instruction or his designated represen- 
tative and five elected faculty members, two of whom 
must be department Chairmen. One Department 
Chairman and one faculty member shall be elected 
as alternate and in no case shall a member of a 
department evaluate the Chairman of that departmerU. 



The committee shall meet with all members of the 
department of the Chairman concerned as well as 
with any other individuals it deems appropriate. 
It shall, within four weeks of the onset of its deliber* 
ations upon a particular Chairman, file a written 
report and recommendation with the Dean of Instruc- 
tion, A majority decision of the committee will be 
implemented by the Dean of Instruction. The 
decision of the committee will be subject to the 
appropriate grievance procedure. 

By a two-thirds vote of the department or at the 
request of the Dean of Instruction, the Evaluation 
Committee shall evaluate a Chairman out of cycle. 
This evaluation shall commence within four weeks 
of the request. However, no such evaluation may 
be requested during the first semester of his service 
as Chairman, 

N. Library 

1. Duties 

a. To study and recommend policies governing 
the purchase of printed materials by the 
library. 

b. To study and recommend policies governing 
the development and utilization of the library 
and of library facilities. 

2. Membership 

The Director of the Library or his designee shall 
be a permanent member of this committee. All 
other members representing each of the academic 
departments and the student body are appointed by 
the Appointment Committee. 

O. Media Resources 

1. Duties 

a. To study and reconAinend policies governing 
ti^e purchase of non-literary itcn^s by the 
M o fl i a K o .sou r c o s Center. 
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b. To study and recommend policies governing 
the development and utilization of the Media 
Resources Center and Media facilities. 

2. Membership 

The director of the media function shall be a 
permanent member of this committee. All other 
members are appointed by the Appointment Committe 

Pr ofe s sional Pr ac tice s 

1. Duties 

This committee shall serve as a channel to improve 
and maintain the spirit of academic freedom and 
integrity. In this role, the committee is to serve 
as a vehicle for the expression of individual and 
collective grievances of faculty members. (See 
Appendix 2) 

2. Membership 

The committee shall be composed solely of five 
faculty members and one faculty alternate, all of 
whom must be tenured and shall be elected by the 
faculty. The five faculty members and alternate 
shall be elected by the faculty at a meeting to be 
held in June. 

Promotion and Tenure 

The committee on Promotion and Tenure shall be 
responsible for; 

a. Developing and reviewing criteria for promotion 
and tenure. 

b. Receiving and evaluating applications for promotion 
and tenure. 

c. Forwarding a report of their recommendations to 
the President who shall so inform the Board of 
Trustees at its next regularly ^^ehcdulcd meeting. 
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ADMINISTRATIVE OBS lsll VATION O K THE K D UCATiONAL PROCES S (coni"' 
process of tho college. Visitation of these classes will be at a time niutualj^il 
agreed upoii by the inst ructor and the Dean. No faculty 'meniber shall be :i\ 
observed for more than one class period in any one academic year by the D^^'^ 



of Instruction or his designated representative. 



DEPARTMENT CHAIRMEN 
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1 , Appointment 

When a chairmanship becomes available, for whatever reasons, 
following steps will be taken: 

The Chairman of the departmental Personnel and Budget Committer 
shall call a meeting of all members of the department for the purpose of 
selecting their choice for Department Chairman. If agreement is reached by 
two-thirds of the members of the department, their choice shall be forwarded 
in writing by the Committee Chairman to the Dean of Instruction for recom- 
mendation to the President, 

If there is disagreement between the department and the Dean and/o] 
President, and consultation does not resolve the matter, it shall be subject to 
the appropriate grievance procedure. In no case shall anyone be appointed to 
fill a vacancy who has not received a favorable recommendation from the 
department selection committee. Failing in the required degree of unanimity 
within the department, the college will seek applications- from outside Nassau 
Community College. A committee of the Dean of Instruction and three elected 
members of the department will serve as a screening committee to propose 
candidates to the President, in whom the power to appoint resides. 
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The committee on Promotion and Tenure shall consist 
of a Dean appointed by the Presi^lent and nine (9) faculty 
members and two (2) alternateF, each of whom must be 
from different depar tmti^ts, and at least one but not 
more than t^o shall be from the professional faculty, 
all of whom must have tenure. Only faculty members 
from ttiose categories eligible to sit in the Academic 
Senate may be elected to the committee on Promotion 
and Tenure. 

All members will serve staggered two-year terms and 
may be reelected only once. The committee shall con- 
vene and elect its Chairman before the end of the Spring 
semester. 

In the event a member of the Promotion and Tenure 
Committee resigns or otherwise leaves vacant an un- 
expired term of office, the procedure for replacement 
shall follow precisely the same method used in the election 
of the member being replaced. No member of the faculty 
shall sit on the Promotion and Tenure Committee during 
the time he is applying for promotion. 

The committee shall receive and consider for action 
recommendations from the departmental Personnel and 
Budget Cormnittee and the department Chairman which 
may contain a minority report originating with the depart- 
mental Personnel and Budget Committee. 

The committee shall determine that each department's 
recommendations are accurate and meet the criteria set 
forth herein. 

In the event there is a disagreement between the Personnel 
and Budget Committee and the departmental Chairman or 
a minority report, the Promotion and Tenure Committee 
shall do whatever it deems necessary to determine whether 
the applicant is deserving of promotion and/or tenure. If 
there is not unanimous agreement on the application, the 
applicant and representatives of the Personnel and Budget 
Committee and the departmental Chairman shall be inter- 
viewed before any decision is made regarding the appli- 
cation for promotion and/or tenure. 
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A gritiv^nec ag^indt the Prdmdtidti dind Tenure CnmmUtcc 
on m^it^fd of promotion can onl^' b& on alleged Improper 
procedure ^nd/or violations of contractual oblig^^tions* 
if the complainant alleges that one of thesii had occurred^ 
ho may appeal to the neutral third peraon on the Grievance 
Committee who will review the case in executive sedfiiion 
and render a final and binding decision aa to the appro* 
priatenesd of a full grievance hearing. The deciaion of 
the Grievance Board to accept or reject a formal hearing 
fehall bo made within 24 hours of its initial inquiry. Insofar 
as is possiUet no other promotion candidate shall ^ave hiii 
privacy compromised as a result of a grievance^ 

Matters involving penalties imposed by the Prom;>tion and 
Tenure Committee after evaluation and revieWi However, 
shall be subject to the grievance procedure without refer* 
cnce to the limitations listed above. 

Sabbatical Leave 

The Sabbatical Leave Committee shall be responsible for; 

a. Reviewing criteria for sabb;&tical leave. 

b. Receiving and evaluating applications for 
sabbatical leave. 

c. Forwarding a report of their recommendations to the 
President^ who shall inform the Board of Trustees at 
its next regularly scheduled meeting of the leaves 
approved by the Sabbatical Leave Committee* 

The Sabbatical Leave Committee shall consist of a Dean 
appointed by the President and five (5) additional members 
of the faculty who shall be tenured and hold the rank of 
Associate Professor or above. There shall be a first and 
a second alternate according to the number of votes each 
hatf received^ Only faculty from those categories eligible 
to sit on the Academic Senate may be elected to the Com- 
mittee on Sabbaticals. Any Dean may meet with the com- 
mittee. All members will serve staggered two-year terms 
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and may be reelected otily once. The commltteu shalt 
convene and elect its Chairmaft l-^fore the etid of the 
Spring uemeater. In the event i committee member 
resign* or otherwise leaves /acant an unexpired term 
of office, he shall be replaced by the first alternate 
who then becomes a permanent member of the com- 
mittee. In the event of a second vacancy, it shall bo 
filled by the second alternate in the same manner. 

Scholarship Awards and Student Aid 

1. Duties 

a. To study and recommend to the Academic 
Senate policies consistent with donor wishes 
governing the granting of scholarship awards, 
student loans and other assistance. 

b. To recommend to the Senate students and 
applicants for admission who are found worthy 
of scholarship awards similar grants on the 
basis of academic achievement, valuable 
participation in co-curricular activities, or 
financial need and to announce the dates fixed 
for receipt of applications for aid. 

2, Membership 

The director of the financial aid function shall be a 
permanent member of this committee. All other 
members are appointed by the Appointment Committee. 

Student Activities 
1. Duties 

To study and recommend policies with regard to 
student activities in those areas properly falling 
within the jurisdiction of the Academic Senate. 
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2« Membership 



The Director of Student ^jtivities or hi& dc»iRnoe 
dhftll be d permanent member of thid committee. 
All other members are appointed by the Appoint* 
mcnt Committee* 

U. Student Publications 

1« Dutica 

To act as a consultative and investigative body In 
the area of student publications. 

2, Membership 

All faculty advisors to student publications shall 
be included among the members of this committee^ 
but the membership shall not be limited to them. 
All other members arc appointed by the Appoint- 
ment Committee* 



Article X AMENDMENTS 

Amendments to the By Laws of the Academic Senate must be 
passed by a majority vote of the Academic Senate and ratified by a two- 
thirds vote of those present and voting at a faculty meeting at which a 
quorum is present. 



Article XI REVERSAL OR ENDORSEMENT 
OF ACADEMIC SENATE ACTION 

The faculty may reverse an action of the Academic Senate by 
a two-thirds vote of those present and voting at a faculty nneetin^ at which 
a quorum is present. Only faculty from those categories eligible lo sit in 
the Academic Senate may vote on matters concerning action of the Academic! 
Senate. A proposal for reversing a specific action of the Acadennic Senate 
may only he initiated by a petition signed by at least ten percent of the 
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faculty mcmbcri, in which case thd Executive Committee must within 
ten days request the President to call a faculty meeting. This petition 
mudt be filed with the Executive Committee of the Senate and the Pre8« 
ident of the college within nine working days after the specific action 
has been taken. 



Article XU PARLIAMENTARY AUTHORITY 

In matters of procedure not covered by the above provisions, 
the Academic Senate shall be guided by Robert's Rules of Order (latest 
revision). 



Article XIII JURISDICTION 

In any case of conflict, the By Laws of the Academic Senate 
are subordinate to the terms and provisions of the current contract. 
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Appendix I 

Poltcy GutdcUncB for S ta nding Committees 



1. The Vlcc-Chairman of the Senate shall receive copies of each 
of the following: minutes and attendance (including llats of 
those absent or excused) of each meeting, notices of forth- 
coming mectlngSi resolutions which a committee wishes to 
present to the Scnatd and special communications concerning 
committee problems as the need may arise, 

2. Priority in the use of clerical assistance In the Senate office is 
normally assigned to Executive Committee businessp but any 
member of the Executive Committee may waive this to expedite 
a request by a committee Chairman. 

3. If a faculty member wishes a matter to be considered by the 
Senate, the normal order of procedure is for the Senator of the 
respective department to inform the Executive Committee^ 
which will then assign the matter to the appropriate committee 
for discussion and recommendations. 

4. A report from a cunimittee to the Senate must be made 
personally by either the Chairman or the Secretary of the 
committee. If neither of these officers is present, the report 
will have to be placed on the agenda of a subsequent meeting, 

5. Meetings of committees should be held at least once a month, 
and minutes should be distributed within a week of the meeting 
by the Secretary of the committee. 

6. Absence of a member from two meetings will normally lead to 
a request for resignation. After informing the member of 
delinquency in attendance, the committee Chairman, at his 
discretion, will forward such request to the Chairman of the 
Appointments Committee in the case of appointive committees, 

or to the appropriate department in the case of committees com- 
posed of representatives chosen by each department. 

7. Unless restricted contractually or in these By Laws, students 
shall be given the opportunity to comprise no less than 20% of 
the membership of all standing committees. 
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Grievance Procedure 



Section. I Declaration of Purpose 

Whereas, the establishment and maintenance of a harmonious 
and cooperative relationship between members of the faculty at Nassau 
Community College is essential to the operation of the college, it is the 
purpose of this procedure to secure, at the lowest possible level, equU 
table solutions to alleged grievances of faculty through procedures by 
which they may present grievances free from coercion, interference, 
restraint, discrimination or reprisal and by which members of the fac- 
ulty are afforded adequate opportunity to dispose of their differences. 



Section II Definitions 

2. 1 The term ''faculty" shall mean all members of 

the faculty as defined in the contract and Faculty 
Code. 

2. 2 Tlie term "grievance'* shall mean any complaint 
by any faculty or group of faculty against any 
faculty or group of faculty based upon an alleged 
violation, misinterpretation or inequitable appli- 
cation of any of the provisions of the Faculty Code. 

2. 3 The term "grievance" may also mean an alleged ' 
violation, misinterpretation or misapplication of 
written or established policies, rules, by laws, 
regulations, directions, orders, etc. , or pro- 
cedures governing and affecting employees which 
arise out of the day-by-day work environment, 
and not from causes covered by the work contract. ! 

2.4 The term "Professional Practices Committee'' 

shall refer to a committee created and constituted 
by the Academic Senate to process grievances 
arising from alleged breaches of academic freedom 
and/or professional practices and procedures. 



Section 111 ProceduroB 



Stage 1 Any member of the faculty who ha^ a grievance uhall nltcnipt 
to resolve said grievance. through informal discuBsionB and 
collaboration with the party or parties committing the alleged 
grievance and all other relevant individuals. All parties to 
the grievance shall present their views and all attempts shall 
be made to resolve said grievance to the mutual satisfaction 
of all parties^ If no resolution has been obtained within ten 
working days after the grievant's presentation, the gricvant 
may continue to the next stage. 

Stage 2 The grievant shall present his grievance in writing to the 
Chairman and the Personnel and Budget Committee of the 
appropriate department. If the grievance is not of a depart- 
mental nature, the grievance shall be submitted to the President 
and the Executive Committee of the Academic Senate. The 
written notice of grievance shall contain the following informa- 
tion: 

a. The name and position of the aggrieved. 

b. The policies, procedures and section of the Faculty 
Code involved in said grievance. 

c. The time and place where the alleged events or 
conditions constituting the grievance existed. 

d. The identity of the party or parties responsible 
for causing the said events or conditions if known 
to the aggrieved party. 

e. A general statement of the nature of the grievance, 

f. The nature of the redress sought by the aggrieved 
party. 

If the grievance is not satisfactorily resolved within five (5) 
working days after the written presentation, the Chairman 
and Personnel and Budget Committee involved, or the 
alternate group in a non-departmental grievance, shall 
communicate written justification of chat decision to she 
grievant and/or his representative. 
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Stage 3 If the grievance has not been rcBolvcd as outlined in Sta^c 2, 
the grievant shall present his grieva icc in writing to the 
Professional Practices Conimltte'* of the Academic Senate. 
The appeal shall be in writing and shall set forth the same 
information as in Stage 2 in addition to a statement indicating: * 

a* That the grievance was presented but not resolved 
at a lower level. 

b, A request that a determination be made by the 
Professional Practices Committee. 

The Professional Practices Committee shall set a hearing 
date within five (5) working days of the receipt of a grievance 
and the grievant, his representative and all members of the 
Professional Practices Committee shall be notified of such 
hearing at least two (2) working days before the date of such 
hearing. At the hearing the grievant and/or his represen- 
tative and all relevant parties to the grievance may appear 
and present oral and/or written statements either directly 
or through witnesseSr The determination of the grievance 
shall be made by the Professional Practices Committee who 
shall communicate that decision in writing, together with the 
supporting reasons, to the grievant within five (5) working 
days after completion of the hearing. 

Stage 4 If the grievance has not been resolved as outlined in Stage 3, 
the grievant shall have the right to appeal the decision to a 
panel consisting of one member of the faculty to be elected by 
the Academic Senate, one administrator to be appointed by the • 
President, and a third member to be chosen by the afore- 
mentioned. This third member must be mutually agreed to by 
the other two members. If agreement cannot be reached, the 
third member will be selected from the New York Mediation 
Board or the American Arbitration Association. The appeal 
shall be in writing and shall set forth the same information as 
in Stage 2, in addition to a general statement indicating that 
the grievance was presented but not resolved by the Professional 
Practices Committee, f 

The decision of this panel, which shall be in writing to the 
grievant and to the Professional Practices Committee no later ' 
than fourteen (14) days after the close of the hearing, shall set 
forth their findings of fact, conclusions and order which shall be 
final and binding on all parties. 
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Section IV Appendix 



1, All grievances at all sUges ^hall be kept private except 
at the request of the grlevant. At all stages of the 
grievance procedure the grlevant shall have the right 
to require the custodian of all relevant records to pro- 
duce them at the grlevant's request* The Professional 
Practices Committee In Stage 3 and the panel in Stage 4 
shall have the power and the obligation to subpoena all 
records upon the written demand of the grlevant. 

2« In t^ie case of a simultaneous grievance on the same 
issue where the alleged grievance Is a violation of the 
contract and a violation of the Faculty Code, the grlevant 
must choose t> voUow one of the two available grievance 
procedures. The aggrieved may not maintain two separate 
grievance procedures on the same Issue nor can he revert 
to one if the other renders a decision not favorable to the 
aggrieved* 

3. Every member of the faculty shall have the right to present 
grievances in accordance with these procedures. 

4. The preparation and processing of grievances shall be 
conducted during the hours of employment, where prac- 
ticable. When such hearings or conferences are held 
during class or working hours, all employees whose 
presence is requested shall be excused for that purpose 
without loss of payment from Nassau Community College. 

5. The failure of any individual or group of individuals to 
communicate their decision in writing to the grievant within 
the proper time limits shall permit the grievant to proceed 
to the next stage in the grievance procedure. 

6. The failure of the grievant to appeal a decision to the next 
higher stage within the proper time limits shall constitute 
withdrawal and bar further action on the grievance* 

7. All documents, communications and records dealing with 
the process of a grievance shall be filed separately from 
the personnel files of all participants. Such documents, 
communications and records may be released only upon 
written request of the aggrieved. 
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8. If a grievant has a grievance he wishes to discuss 
without recourse to this procedure he Is free to 
do so. However, the Academic Ccnate will not 
formally participate in the proceedings and the 
adjustments shall not be binding on either the Aca- 
demic Senate or the college. 
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